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1. Pirmkart, uzmanigi izpétiet un noteikti ievérojiet PPF aizpildisSanas
instrukcijas, kas ir pieejamas péc adreses www.eni-cbc.eu/llb

Saciet aizpildit PPF savlaicigi.

3. Informacijai jabut izklastitai skaidra anglu valoda un pietiekosSi
detalizetai (datums, laiks, vieta, apjoms, dalibnieku skaits, saturs, utt.) —
projekts tiks vertéts, pamatojoties uz sarakstito informaciju PPF.

4. Projekta pieteikums var tikt noraidits jebkadu kltdu, neatbilstibu dé|.
Aizpildiet PPF sadarbiba ar Jusu partneriem un parliecinieties, ka vini
izlasija gala versiju un tai piekrit!

6. ldentificéjiet kopigu problému, vajadzibas un uzdevumus, uz ko mérké
Jasu projekts un saciet aizpildiSanu ar PPF ‘logframe’.

7. Sakuma izplanojiet Jusu aktivitates un tikal tad projekta budzetu.
8. Pieversiet uzmanibu ievieSanas (istenoSanas) prasibam.
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- 1 atvia || Tehniskas instrukcijas
o PPF aizpildisanai (1)

byth E ropeal

1. Vldeo par to, ka aizpildit PPF bus pieejams Programmas
majaslapa www.eni-cbc.eu/llb;

2. PPF elektroniska versija ir izstradata izmantojot FileMakerPro
programmeésanas riku un pielikumi ir izstradati izmantojot MS Excel
rku;

3. PPF var lejupladét seit: http://www.eni-cbc.eu/llb/en/calls-for-
proposals/grant-application-form/438

B

Grant Application Form

PROGRAMME

Grant Application Form (pdf) <:
CALLS FOR The version of the Grant Application Form for filling will be published soon.
PROPOSALS
DOCUMENTS Annexes to Grant Application Form:
Annex | Detailed Budget and Justification of Costs
Annex Il Detailed Description and Justification of Equip t and Works
NEWS
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Il Tehniskas instrukcijas
PPF aizpildisanai (2)

Ka ieqgut PPF:

1) Laiizmantotu PPF elektronisko versiju, Jums nav vajadziga instaléta
FileMakerPro programma Jusu datora. PPF var aizpidlit izmantojot
izstradato programmas .exe datni.

2) Lejupladéjot arhivéto PPF to ir nepiecieSams atarhivét izvéléta vieta vai
mape.

3) Lejupladéeta un atarhivéta PPF ir vairak par 100 datném, kas ir
nepiecieSamas, lai programma “APPLICATION” stradatu un varétu
aizpildit PPF.

NEDZESIET NEVIENU NO SIM DATNEM!!!

4) Datne “ATTACHMENT LLB Ver.1.0.fmpur”satur informaciju, kas tiek
ievadita PPF, t.i., ST datne ir jasuta ATS ka PPFE e-versija.




1 o Il Tehniskas instrukcijas
PPF aizpildisanai (3)

Nl BELARUS
2014-2020

Ka aizpildit PPF:
1) Lai saktu pildit PPF, atveriet datni “APPLICATION", ievadiet lietotaja
vardu, ja to prasa.

2) PPF aizpildiSanai ir pieejama atveroties programmai; aizverot programmu,
ievadita informacija saglabajas automatiski (vajadzibas gadijuma vél var
veikt izmainas).

3) Atvértai programmai ir izvélnes logs, kur ir pogas dazadam PPF sekcijam
(zalais stabins pa labi).

4) Visiem nepiecieSamajiem laukiem ir jabat aizpilditiem.

5) Daziem teksta ievades laukiem ir simbolu skaita ierobezojums (tadéjadi
visiem pieteicéjiem ir pieejams vienads simbolu skaits, lai aprakstitu savus
projektus).

6) Dazi no laukiem ir jaaizpilda, izvéloties vajadzigo no piedavatas izvélnes.
7) Instrukcijas par dazu lauku aizpildiSanu ir pieejamas zem ikonas a
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P Il Tehniskas instrukcijas

LITHUANIA

BELARLS PPF aiz P ildisanai (4)

Funkcionalajai izveélnei ir Sadas iespéjas:

1) Pogas - Vval + |lauj samazinat vai palielinat skata izméru.

2) Checkpoints (sadala MENU) lauj parbaudit, vai konkrétas PPF dalas ir
aizpilditas pareizi un/vai dazadas vietas ievadita informacija sakrit;

3) Poga TEST PRINT lauj izdrukat visu PPF un parbaudit pirms tas gala
versijas drukasanas.

4) Poga FINAL PRINT lauj izdrukat PPF gala versiju un liedz iespgju
maintt PPF ievadito informaciju (t.i., izmainas/labojumus vairs nevar
veikt). Tikai Sada drukata un blokéta PPF gala versija ir iesniedzama
ATS (to vajag parakstit un iesniegt ATS papira formata).




LITHUANIA

| 1 Il Tehniskas instrukcijas
)\ R PPF aizpildisanai (5)

Ka saglabat un dalities ar informaciju PPF:

1) PPF atveras, kad tiek atvérta datne “APPLICATION”. Kad ta tiek
aizvérta, ievadita informacija tiek automatiski saglabata datné
‘“ATTACHMENT LLB Ver.1.0.fmpur”.

2) Nemiet véra, ka pilna elektroniska PPF versija ir parak liela, lai to
sutitu e-pasta. Gadijuma, ja iesniedzéjs vélas dalities informacija vai
saskanot to ar citiem partneriem, pa e-pastu var nosdatit tikai datni
‘“ATTACHMENT LLB Ver.1.0.fmpur”.

3) Lai atvertu sanemto datni “ATTACHMENT LLB Ver.1.0.fmpur”, ir
nepiecieSams lejupladét elektronisko PPF versiju (no Programmas
majaslapas), atarhivét to vajadzigaja vietd un nomainit originalo datni
“ATTACHMENT LLB Ver.1.0.fmpur” uz sanemto pa e-pastu.

NEMAINIET NOSAUKUMU DATNEI “ATTACHMENT LLB VER.1.0.FMPUR”
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PPF aizpildisanai (6)
SVARIGI:

1) Peéc testa drukas parbaudiet, vai viss ievaditais teksts ir redzams. Ja né —
veiciet nepiecieSamos tehniskos labojumus attiecigajos laukos (izdzésiet
nevajadzigos tukSumus, pamainiet Sriftu/izmeru, utt.).

2) PPF programma automatiski pieskir nejausu numuru (skaitlu kombinacija),
kas paradas aizpilditas PPF katras lapas lejasdala. Veicot izmainas vai
labojumus, Sis numurs automatiski mainas.

3) Péc gala versijas izdrukas PPF nejausais numurs paliek nemainigs.

4) Nemiet véra, ka nejausajam numuram PPF e-versija un drukataja versija ir
jasakrit.

5) Péc PPF gala versijas saglabasanas un aizvérsanas nospiezot pogu
FINAL PRINT, PPF e-versija (datne “ATTACHMENT LLB Ver.1.0.fmpur”)
ir jaieraksta CD-ROM kompaktdiska vai USB zibatmina, kas ir janosuta
ATS kopa ar papira versiju.

Pec pogas FINAL PRINT nospiesanas vairs nevar veikt nekadas izmainas!
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PPF FileMakerPro
A Visparigi

A ATvia

— Projekta nosaukums — skaidri jaraksturo projekts un ta ideja, tam jabat
Isam un saprotamam (nekadu citatu, saisinajumu, garu tekstu, gramatisku
kladu).
PAREIZI: Parrobezu
aizsargajamas dabas teritorijas
izveide un atbilstoSu apstaklu
radiSana tas integrétajai
parvaldibai

NEPAREIZI: parrobezu iniciativu “Kopa
més esam stipraki® attistiba ar meérki
izveidot 3 macibu centrus sabiedribas
izglitosanai kultiras un socialaja joma
pierobezu regionos LV, LT un BY

— Projekta T1sais nosaukums — tam jabat viegli lietojamam, 1sam un
jaatspogulo projekta saturs, “zimols” (nekadu akronimu, sauklu, neizrunajamu

kombinaciju). NEPAREIZI:

1) ELLCCE
2) Izglitosim mdsu pierobezu regionu
sabiedribul!



s Projekta izstrades logika

BELARUS
2014-2020

Pirms sakat aizpildit pieteikumu, padomajiet par projekta
pamatojumu.

PROJEKTS — ir instruments, lai ieviestu
realas IZMAINAS situacija tas uzlabosanai

» STm izmainam jabat izméramam
» STm izmainam ir jasniedz konkréti ieguvumi

»leguvumu galéjai vértibai butiski japarsniedz to
Izmaksas

[ KONCENTREJIETIES UZ REZULTATIEM! ]
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Identificejiet

parrobezu problemu

- Konkrets situacijas
attiecigajam regionam;

- Noteikts apjoms;
- Laika ierobezojums (gadi);
- Pamatots statistikas un citos datos.

apraksts

Piem., upe kas Skérso BY-LV robezu, ir
piesarnota neattirito noteklidenu un smago
metalu savienojumu koncentracijas dél.
2016. gada, saskana ar avotu
piesarnojuma limenis bija . Tadéjadi tas
skar abas valstis un ir nepiecieSams Tstenot
parrobezu aktivitates, lai risinatu So
problému.

Projekta izstrades logika (logiska

struktura)

Definejiet visparigo

merki

ligtermina efekti, ko rada projekts.
Tas ir plasakas un pozitivas izmainas,
kuras izraisa projekts (Iidz ar citam).
Tiem ir jabat aktualiem Programmai,
esot cieSa saistiba ar Programmas
tematiskajiem mérkiem.

Piem.: uzlabot regiona tdens
ekosistémas resursu kvalitati
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Nosakiet specifiskos

_ Novertejiet rezultatus
merkus

Projekta produktu 1stermina un vidéja termina efekti. Fokuss uz pozitivam
izmainam (piem., uzvediba, zinaSanas, iemanas), kas izriet no produktiem. Tie
nosaka to, ko projektam ir jasasniedz, identificé izmainas, un kas bus ieguvéjs
projekta rezultata (mérka grupas / gala labuma sanémeéji).

Specifiskais mérkis (rezultats) ir jasasniedz, projektam beidzoties.

_ o Piem.: ieviesti notekudenu attiriSanas standarti; neattiritu
Piem.: samazinats 0dens  stekidenu izplide upé samazinata par 20%, tadéjadi samazinot
piesarnojums Daugavas piesarnojumu; majsaimniecibas izglitotas informacijas kampanu
upes baseina laikd un ieglst zina$anas par upes ekologiskas sistémas

saglabasanu (zinaSanas palielinatas par 50%).NB: ka tas tiks
izmerits?, kadi ir bazes (sakuma) raditaji?
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Noradiet produktus Sastadiet sarakstu ar aktivitatem

rezultatu sasniegsanai

Pakalpojumi, preces un Projekta aktivitates. Tam jabit
infrastruktura, ko radis vai sniegs  pepieciesamam un pietiekamam produktu
projekta aktivitasu ietvaros. radi$anai. Aktivitatém ir jabat sagrupétam
Produkti nodrosina nosacijumus, péc produktiem, ko tas sniegs, lai varétu
kas nepieciesami projekta labak izsekot logiskas sakaribas.

rezultata(-u) sasniegSanai.

Piem.: iztradati notekldenu attiriSanas pjem.: — ddens attiriSanas metodologijas
standarti; publicéta pamaciba notekldenu jzstrade:

attiriSanas  standartu  ievieSana; 50
LV/ILT/BY specialisti apmaciti par ddens
kvalitites uzlaboSanu; 1 maza méroga - renovacijas darbiizpile noteklidenu
Gdens attiri$anas stacija renovéta attisriSanas stacija

— seminaru rikoSana specialistiem;
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Indikatori (raditaji), ar kuru starpniecibu veicama projekta uzraudziba un
izvértéSana, parada, cik liela meéra tiek sasniegti projekta merki un
rezultati.

R&ditajs — ir parbaudams apgalvojums, kas definé mérki vai rezultatu péc:

O kvalitates;

O kvantitates;

U vietas;

O izpildes laika

attieciba uz specifiskam mérka grupam.

Piemeéri:

- Rezultati: iedzivotaju skaits/dala (%), kas izmanto velosipédus ikdienas braucieniem
pilséta (salidzingjuma ar sabiedrisko transportu un personigajiem automobiliem);
velosipédu infrastruktiras kapacitates palielingjums (%, skaits); jaunizveidotu
uznémumu Skaita palielingjums;

- Produkti: jaunuzbavétu velocelinu garums (km).
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4. dala:

Logiska struktira

> Pirms PPF aizpildiSsanas sdkS$anas Tpasi ieteicams aizpildtt tieSi logisko

struktdru (Logical framework);
> Logiska struktira lauj analizét informaciju un organizet to strukturéta veida;
> Parskatiet savu logisko struktiru $ada veida:

Ob;e;c_twely Sources and
Rationale . V?”f'able means of Assumptions
indicators of .
. verification
achievement
Overall
objective:
Impact
Specific
objectives:
Result
(Outcomes)
F
Outputs
e —
Activities Neans oS




Specifiska
N E]
rezultats

Produkti

Aktivitates

-

Visparigais
merkis
(ietekme)

Plasas, ilgtermina
izmainas; arpus
projekta ietvariem

TieSi efekti, kas
sasniegti projekta
laika; janorada
izmainas uzvediba
Raditie
tieSie/taustamie
rezultati
(infrastruktdra,
pakalpojumi, preces)

Aktivitates, kas rada
produktus

Objektivi parbaudami

sasniegumu raditaji
(indikatori)
Jaizvérté ilgtermina
izmainas, kuras
veicina projekts

Jaizverte sasniegtas
izmainas

Jaizverté rezultatu
radiSanas pakape

Lidzekli (personals,
aprikojums,
apmacibas, studijas,
piederumi, telpas) un
izmaksas

LOGISKAS STRUKTURAS PRINCIPI

Parbaudes avoti un lidzekli -

Informacijas avoti un metodes, kas
tiks izmantotas informacijas
ievakSanai un atskaitei (ieskaitot
kas/ka un cik biezi).

Piemeéri: oficiala statistika.
Informacijas centru statistika.

Piemeéri: Faktori arpus

- sertifikati; atskaites; projekta kontroles,

- Udens kvalitates analizu kas var ietekmét
rezultati. rezultatus

Piemeéri: Faktori arpus

- sarazotas preces; projekta kontroles,

- dalibnieku aizpilditas kas var ietekmeét

novértéjumu formas. rezultatus

- progresa atskaites.

- darbu nodoSanas akti.

Piemeri:

- dienas kartibas, protokoli,
daltbnieku saraksti,
vienoSanas, fotografijas,
atskaites

Faktori arpus
projekta kontroles,
kas var ietekmét
rezultatus
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1.1. Iss pr0|ekta kopsavilkums — noradiet projekta mérki, parrobezu problémas, ko Jusu
projekts risinas, partneribas struktiru, galvenas aktivitates un sagaidamos rezultatus;

1.2. Kopigas problémas analize un projekta vajadzibas pamatojums — noradiet parrobezu
regionam svarigo(-as) problému(-as), kam Jisu projekts pievérsisies;

1.3. Projekta pievienota vértiba un novitate — aprakstiet sava projekta idejas unikalitati,
radoSumu un originalitati. lerosinatajam aktivitatém, risindjumiem un praksém ir jabat
atSkirifgd@m no atbalsta sanéméju ikdienas darbibam;

1.4. Mérka grupas un geografiskais parklajums — paskaidrojiet, kas gus labumu no Jasu
projekta, noradot daudzumu; noradiet vietas, kur notiks aktivitates;

1.5. Parrobezu raksturs un socialekenomiska un vides ietekme uz mérka regionu —
izskaidrojiet, kapec nepiecieSama parrobezu sadarbiba, kapec probléma(-s) nevar bt
atrisinata(-s) bez tas; pieradiet projekta pozitivu ietekmi uz regiona socialo un ekonomisko
attistibu, ka art apkartéjo vidi;

1.6. Partneribas sastavs un pamatojums un katra atbalsta sanéméja loma — izskaidrojiet,
kapéc tika izveéléts katrs konkrétais atbalsta sanéméjs (partneris);

1.7. Sadarbibas izpildes kritériji — izveléties vismaz 3 sadarbibas kritérijus (attistiba un
IstenoSana — obligati) un aprakstiet tos;

1.8. Projekta budzets — dati automatiski parnesti no 2. budzeta tabulas;

1.9. Projekta ilgums — dati automatiski parnesti no 8. dalas - "Projekta laika grafiks®.
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LITHUANIA

\' [ Projekta atbilstiba un
atbalsta sanemeji

2.1. lequldijums Programmas raditajos — izveléties 1 Programmas
rezultatu raditaju un 1 vai vairakus Programmas produktu raditajus
attiecigaja prioritate;

2.2. Savstarpéji saistito (parnozaru) jautajumu ieveéroSana — izvéléties
pozitivu/negativu vai neitralu ietekmi uz vides ilgtsp€ju, vienadam
iespéjam, nediskriminaciju un dzimumu lidztiesibu un aprakstiet;

2.3. Atbilstiba valsts, regionalajiem un vietéjiem planoSanas dokumentiem
| stratégijam — aprakstiet, cik lielda méra projekts atbilst valsts,
regionalajam un vietéjam stratégijam, attistibas planiem, investiciju
programmam, regionalajam programmam, u.c.;

2.4. Atbilstiba ESSBJR stratégijai — aprakstiet, kada veida projekts atbilst
ES stratégijai Baltijas jaras regionam.

2. un 3. dala:

3. Maksimalais atbalsta sanéméju skaits kopa ar galveno atbalsta sanéméju ir 8.

4 b




f i °. dala:
Projekta aktivitasu apraksts

BELARUS
2014-2020

Piezime: aprakstiet pietiekoSi detalizéti (datums, laiks, vieta, apjoms,
dalibnieku skaits, saturs, partneru lomas, utt.)

v' 5.1.-5.5. dalas — aktivitaSu grupas (AG) — aprakstiet sagaidamos
rezultatus, planotos produktus un aktivitates, sagrupéjot tos tematiskas
AG; vismaz divas AG, bet ne vairak ka piecas AG; AG1 jau sakotnégji ir
paredzéta vadibai un koordinacijai.

v' 5.6. dala — komunikacijas plana apraksts — aprakstiet visas
komunikacijas aktivitates (t.i., broSdras, rakstus prese, TV/radio
raidijumus, reklamas materialus, komunikacijas pasakumus, u.c.),
ieskaitot to mérkus, mérka grupas, saturu, atbildigos atbalsta
sanémejus, laika grafiku, izdales veidus un vietas, izvértéSanas rikus,
utt.

v’ 5.7. dala — komunikacijas produktu tabula — noradiet visus

komunikacijas produktus un daudzumu. f
_ A




1 R 6. dala:
Lo Rezultatu ilgtspéja

1. Produktu un rezultatu ipasuma tiesibas un institucionala ilgtspéja —
paskaidrojiet, kam piederés un kas uzturés projekta produktus un rezultatus
5 gadu garuma,;

2. Finansu plans — paskaidrojiet, ka tiks nodrosinata finansiala ilgtspé&ja
péc projekta beigam;

3. Ricibas plans un projekta rezultatu talaka izmantoSana — paskaidrojiet,
ka projekta rezultati tiks uzturéti, ka tos talak izmantos mérka grupas,
ieinteresétas puses un plasaka sabiedriba;

4. Pieejamiba sabiedribai — noradiet, kadda veida projekta rezultati klts
pieejami sabiedribai (t.i. Internets, publiska pieeja, info punkti, bibliotékas,
u.c.);

5. ligtspéjigas strukturas/tikli — aizpildiet tikai, ja JGsu projekta ir planots
radit ilgtspéjigas parrobezu struktiras/tiklus.




‘ /. dala:
1 Metodologija un projekta
Istenosana

7.1. Isteno$anas lidzekli un metodes — paskaidrojiet, ka aktivitates, to
kombinacijas un seciba tiks izmantotas, lai raditu planotos produktus un
rezultatus;

7.2. Ar AG saistito istenoSanas risku analize — nosauciet visus iesp&jamos
riskus aktivitatém zem katras AG un attiecigos korigéjoSus pasakumus;

7.3. Saikne starp mikstajam aktivitatém un investicijam — ja projekts ietver
investicijas, paskaidrojiet to saikni ar planotajam mikstajam aktivitatém;

7.4. Arpakalpojumu iepirk§ana — aprakstiet visus arpakalpojumus, ko ir
planots iegadaties iepirkumu procediru rezultata 3. budzeta kategorijas
letvaros (“Piegades, aré€jie pakalpojumi un citas izmaksas™) un pamatojiet
tos.




T 8. dala:

BELARUS
2014-2020

— 1 Projekta laika grafiks

8.1. Projekta ilgums — TstenoSanas periodam ir jabut planotam veselos
ciparos, pusménesis nav iespéjams. Nemiet véra, ka projekta ilgums
nedrikst parsniegt 24 ménesus.

8.2. Laika grafiks pa ceturkSniem

— AG nosaukumi tiek aizpilditi automatiski saskana ar informaciju, kas tika
ievadita 5. dala;

— nospiediet X, lai noraditu AG ilgumu;

— nemiet véra, ka istenosanas perioda pédéjiem diviem ménesiem ir jabut
paredzétiem gala atskaites sagatavosanai.




9. dala:
1 . Administrativa un institucionala
kapacitate projekta istenosanai

v' 9.1.dala — Pieredze ES un citu nacionalo instrumentu un starptautisko
programmu finanséto projektu joma — aprakstiet ieprieks
ieviestos/istenotos projektus.

v’ 9.2.dala — Personala pieredze un kapacitate — noradiet informaciju par
atbalsta sanémeéja personalu un par darbiniekiem, kas strada ar
projektiem; noradiet aréjos ekspertus, ja tadi ir ieplanoti.

v’ 9.3.dala — Galvena atbalsta sanémeéja un atbalsta sanémeéju pieredze
sektora — noradiet pieredzi bitiskajos sektoros, kas attiecas uz
planotajam projekta aktivitatem.

v’ 9.4.dala — Galvena atbalsta sanéméja un atbalsta sanéméju pieredze
piegazu, pakalpojumu un darbu iepirkumos pédé€jo 3 gadu laika —
noradit tipu (piegades, pakalpojumi vai darbi), [i[guma priekSmetu, liguma
parakstiSanas gadu un ménesi, [igumsummu.

e 4 b




9. dala:
q’ .. Administrativa un institucionala
kapacitate projekta istenosanai

(2)

v' 9.5.dala — Partneribas (galvenais atbalsta sanéméjs un atbalsta
sanémeéji) resursi un lidzfinanséjums — noradiet resursus
lldzfinansésanai (t.i., dalibas maksu, organizacijas budzeta lidzekli, valsts
programmas, u.c.), apjomu, laiku (kad planots veikt) un sadali starp
atbalsta sanémeéjiem;

v' 9.6.dala — Partneribas (galvenais atbalsta sanéméjs un atbalsta
sanéméji) resursi projekta pabeigSanai, ligumsaistibu apmaksai —
paskaidrojiet, ka tiks parvaldita finanSu plisma partneriba un no kadiem
resursiem tiks nodrosSinats finans€jums maksajumiem lidz nakamajam
prieksfinanséjuma maksajumam(-iem) un gala maksajumiem;

v' 9.7.dala — Pieteicéja (galvena atbalsta sanéméja) finanséjuma avoti —
noradiet pieteicéja organizacijas finanséjuma avotus pédejo 3 gadu laika.

4 b




s 10. dala: Budzeta tabula 1

BELARUS
2014-2020
This programme is funded > H H To H H = H 1
s progranme s und Budzeta aizpildisanu ieteicams sakt ar PPF pielikumu Annex |
«Detailed Budget»!!!
10. BUDGET TABLE 1 - EXPECTED DISTRIBUTION PER BENEFICIARIES AND COST CATEGORIES o
Lead Beneficiary | Beneficiary No.2 | Beneficiary Mo.3 | Beneficiary No.4 | Beneficiary Mo.5 | Beneficiary No.6 | Beneficiary No.7 | Beneficiary No.8 Total %
Budget headings/ . Select the type . Select the type . Select the type - Select the type . Select the type . Select the type . Select the type . Select the type .
Region of region of region of region of region of region of region of region of region
1. Human resources 20 000,00 50 000,00 100 000,00 170 000,00 55,92%
2. Travel and ' 15 000,00 | ' [ ' [ ' [ ' 15 000,00 4,93%
accommaodation
3. Supplies, external 100 000,00 100 000,00 32,89%
services and other costs
4 Works and long-term 5 000,00 APPLICATION e 5000,00 1,64%
investments
5. Preparation costs 10 000.00 A e gy 1 (Not more than 1000000  3.29%
8. T?tﬂlfd;:ect el_iﬂli:l:le 150 000,00 50 000,00 100 000,00 300 000,00 98,68%
costs of the proje
(v

7. Indirect administrative 4000 00 I [ 4 000,00 ' 2,35% '
costs (Not more than 7%

of BH1)

8. TOTAL ELIGIBLE 154 000,00 50 000,00 100 000,00 304 000,00 100,00%
COSTS (6+7)

Beneficiary share of 50,66% 16,45% 32,89% 0,00% 0,00% 0,00% 0,00% 0,00%

Total Budget in %

— planoto izmaksu sadalijums pa atbalsta sanéméjiem un teritorijam (Programmas
pamatteritorijas vai pieklaujosas teritorijas);
— netieSas administrativas izmaksas nedrikst parsniegt 7 % no BK1 “Cilvéekresursi’
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2014-2020

ﬂ’mm 11. dala: Budzeta tabula 2

This programme is funded
by the European Union

| 11 BUDGET TABLE 2 - SOURCES OF FUNDING | — Saciet pildit
‘ Financing sources Amount {in EUR)| I:"E‘rc'a"“"‘@"'a‘%| ievadot atbalsta
| TOTAL PROJECT FUNDING 295 000,00 | 100,00% Check! The = =
e : oo sanemeju
| EU FUNDING (GRANT AMOUNT REQUESTED) 270 000,00 | 91,53% |E]lél_f:'t'|f;':]99§ ’. f diium
| TOTAL CO-FINANCING BY BENEFICIARIES 25 000,00 | 8,47% %! pasieguidijjuma
I mm
[ Co-financing by Applicant/Lead Beneficiary 10 000,00 | 3.39% su as

|
|
|
|
|
| state budget | 10 000,00 | | — ES finanséjums ir
[ regr'cfn.-anf authority budget l | l 90% no ko péj a
el et | | | projekta budzeta;
‘ other (please specify) | | l
' Co-financing by Beneficiary 2 | 5 000,00 | 169% — Partneru
| state budget | 500000 | l lidzfinans€jumam
‘ regional authority budget | | | jébl]t 10% apméré
‘ municipal budget | | l no kOpéjé prOjekta
‘ other (nlease specify) | | | b d %4 t .
‘ Co-financing by Beneficiary 3 | 10 000,00 | 3,39% | udzeila,
| state budget ] 10 000,00 | ] — Katram partnerim
‘ regional autharity budget | | | var bat atski rTgS
[ municipal budget . l | l prOjekta ,
‘ other (nlease specify) | | | — f —_
[ Co-financing by Beneficiary 4 l | 0,00% |IdZ mansejuma
‘ state budget | | | apjoms.
| |

[ regional authonty budget




12. dala:

LITHUANIA

BELARUS w
This programme is funded o B u d zet a tab u I a 3
e Euopeanonen Aipildit tikai nepiecieSamibas

gadijumal!!!

12. BUDGET TABLE 3 - ESTIMATED COS5TS QUTSIDE PROGRAMME AREA

. . Total costs
Apctll";':”iuf;: Banaficiany outside the Programms mt:;lbbm
og sres (in EUR) udget

Exthibition in Riga LB 5 0D, 10D 1.01%
Trainina seminar in Kozlovichy. BY Beneficiary No.2 340,00 0,07%
i, B

i, 0%

i, 0%

i, 0%

i,

i,

i, D

i, D

Total costs 5 240,00 1,08%




LATVIA

13. dala:
s lesniedzeja deklaracija

12. DECLARATION BY THE APPLICANT

I, the undersigned, as representative of the According to the provisions of the Grant Contract the beneficiary
must provide the JMAvia the JTE with all required information on the implementation of the action.

apphying for funding from the Latwvis, Lithuaniz snd Belares Cross-border Cooperation Programmes within the Evropaan
Meighbowrhood Instremeant 2014-2020 approved by the EC decision No. C{20152135 of 17 Decambsar 2015

{hersinafter — the Programms) s= the Applicant of the Project Innovative Approach for Business Sector
Development in Latvia and Belarus ¢

ey e — lesniedzéja nosaukums un

1. To possess sufficient humsan, financing and administrative capacity a= specified in the Chapter 2 of the .
Guidelines for Applicants and Beneficiaries necessany for implamantstion of the proposed Project. In
particulsr it will b= sble to maintain sufficient financisl guidity to finance sctivities of the Project wnitil recsipt p rOJ e kta n Osau ku I I IS
of the interim and balance payments;

Z. Its=lf and its beneficizns) sre not in any of the situstions excleding them from participation in the Call for

::)r.z:[s::r;md sward of Grant Contract which ars list=d in Chapter 2 of the Guidslines for Applicants and pa rédTS i eS a uto m étis ki n 0

Furthermore, it is recognised and scoepted that if we participats in spite of being in any of thesse situstions

::dn;yn:;emix:‘:dad from other procedures in acoordance with the Chapter 2 of the Guidslines, for Applicants atbi |St0§aj é m Sad a ! é m )

a. Its=lf and its beneficiany(ies) are sligible in acoordance with the criteria s=t out wnder the Chapter 2 of the
Guidelines for Applicants and Beneficianes;

4. To infiorm the public sbowt funding received from the Programms to implemsant the Project in comipliance with
Communication and Visibility Maneal for EU External Actions and Programms requirements as set in Chapter
2 of the Guidslines for Applicants and Beneficiaries;

&. To be directhy responsible for the management and implementation of the Project with its beneficiares, and - - ~ T
not to 2ot a5 an intermmedian:: —> Cerle Ies par au I
[+ 8 To undsrtake to comphy with the principles of good partnership practice, incleding:
a) to consult beneficiaries regularhy and kesp them fully informed on the progress of the Project;
b} to send to beneficiaries copies of the reports made for the Managing Authoriby; Statu S u
©) to agres with beneficiaries on propossls for changes to the Project before submission to the Mansging .
Authority. Wheare no such sgresmsant can be reached, the Applicant/Lesd Bansficiany must clearhy indicats
this fact when submitting changes for approwval to the Mansging Authority;
T. itself and its beneficiaries have provided all the supporting documents as stipulated under the Chapter 2 of
the Guidelines for Applicants and Beneficiaries and confirms that the information prowvided within the
supporting documents is true and correct. Morsowver the Applicant by signing the Declarstion declares that: — n L —
B the propossd Project doss not fall under the categony of non-supported projects 3= indicated in the Chapter 2 _) DeklaraCIJaI Jabut'
of the Guidslines for Applicants and Beneficisries, in particulsr, the Applicant/Lesd Bensficiany sand -
beneficiaries do ot receive or has ot applied for any State aid or de minimis aid to finance the same costs _ . _ .
and activities supported by the Programme. Ll
9. the proposed Project neither in whole nor in part has been financed from the other internationsl, nationsl, a) pa ra kstltal u n datetal y
regional or BEurop=an Union financisl instrumsants o programimss;
1. the Project will b2 co-financed by the Lesd Beneficiany and benaficiany (-ies) from their own resowrcss or

— . " " "
from sowrces other than the Eurcpean Unicn funsding; b) apzl mogotal tl kal Ja taS
11. the sctivities that will be carrmied out in the framework of the Project are in line with the Ewropean Union 1
national legislation snd the Programme rules. . . « —
12. its=lf and its beneficiany (s} are awarse that, for the purposses of safegusrding the financial interests of the
qup%m personsl data maw be transferred to internsl aedit services. the Evropsan Cowrt of nepleclesal I IS Saskana ar
I

WAT — owr organisation is not entitled to recover any paid Value Added Taoe (WAT) by whatewver

ns, and therefore all project related expenditere to be reported will inclede WAT. ValStS I iku mdoéan u .

Mams and position of the Director, |van |vanow
Shgnators

Location Belarus, Minsk

Drate of signaturs 1-13-2015

Signatwre and stamip
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Number of characters
Text fields are typically limited to a maximum number of characters displayed in the text field. Number of characters are

normally displayed above the right upper comer of the text field.

Test version

Allows saving the Grant Application form in PDF format on desktop with the file “Test version Application” for proof-reading
and can be easily printed. Do this printing to check that the application is correct before Final version. Please check the
Checkpoints in the Application (if all check fields are marked (ok).

Final version
After selection of Final version, the information filled-in the Grant Application form will be locked and information entered

cannot be changed by anybody. The file “Final version Application” in PDF format will be autematically saved on desktop and
the program will exit automatically.

Checkpoints in the Application

Indicates whether certain parts of the Application form are filled-in correctly. Please note, that positive outcome of this check
does not mean that Application form is fully correct. Nevertheless the administrative and eligibility checks will be performed
basing on printed and signed version of the Application form and supporting documents.

1. Themalic objective selected. (1" page of the Application form) . Ok
[ 2. Priority is selected. (1* page of the Application form) : Ok
3. Duration of the project indicated in the section "Timetable"” does not exceed 24 months. (section 8.1). - Ok
.4. Requested grant amount (EL funding) is not less than EUR 100 000. (Section 11 "Budget table 2° : Ok
5. Requested grant (EU funding) does not exceed 90 % from the Total Project Budget (Section 11 : Checkl!

‘Budget table 2°

6. Total project budget matches in Budget table 1 and Budget table 2 {Section 10 “Budget and section 11 . Check!
“Budget table 2°).

pabeigsana
MENU

Péec tam, kad PPF bus
aizpildita,
nepieciesams atvért
sadalu MENU un
parbaudit
apgalvojumus
(Checkpoints). Pie
katra apgalvojuma
japaradas
pazinojumam “OK"!

Ja paradas pazinojums
“Check!”,
nepieciesams
parbaudit attiecigo PPF
sadalu.




PPF Annex | (Table 1_Excel)
q’ Visparigie principi budzeta
planosana:

» Detalizets budzets — budzeta kategorijas sikak iedalitas
budzeta linijas; visas izmaksas japamato projekta pieteikuma
forma (Annex | «Detailed Budget» Table 2 «Justification of
Costs»), nevis tikal janorada kopéjas summas;

= Jadod prieksroka ekonomiskakajam risinajumam.
» Planotajam izmaksam jasaskan ar projekta aktivitatem.

= Ja ir planotas investicijas — japamato to parrobezu efekts,
ka art nepieciesamiba projekta mérku sasniegsSanai.

= Atcerieties ieplanot izmaksas braucieniem uz/no partneru
tikSanos, Programmas pasakumiem, vizam, projekta auditam,
komunikacijas aktivitatem.

4 b



This programme is funded
by the European Union

W LATVIA

LITHUANIA
BELARUS

2014-2020

ANNEX | TO THE GRANT APPLICATION FORM - DETAILED BUDGET

PPF Annex | (Table 1_Excel)

Table 1
TOTAL
Lead Beneficiary /
Lk = No of Unit rate
No of Beneficiary Unit ! Costs (in EUR)
units (in EUR)
1. Human resources
Per month/per
1.1 Project manager (Lead Beneficiary) /e £0.00
day/per hour *
Per month/per
1.2. Financial manager (Lead Beneficiary) /e £0.00
day/per hour
Per month/per
1.3. Project manager (Beneficiary No 2) /e / £0.00
day/per hour /
Per month/per
1.4 Financial manager (Beneficiary No 2) /e \ £0.00
day/per hour
Per month/per
1.5. Other (specify) - add as many rows as you need /e £0.00
day/per hour
Subtotal Human resources €0.00
2. Travel and accommodation
2.1. Travel (staff) (Lead Beneficiary) |Perevent/month* £0.00
2.2_Rent of vehicles (Lead Beneficiary) Per day £0.00
2.3. Per diems (daily allowances, accommodation
and other subsistence costs related to missions) (Beneficiary No 2) | Per person/day £0.00
(staff)
2.4 Travel (participants) (Beneficiary No 2) Per event £0.00
2.5. Per diems (daily allowances, accomadation and
other subsistence costs related to the events) Per person/day £0.00
(participants)
2.6. Other (please specify) - add as many rows as
(p pecify) v o

nnnnn eer

— Jaaizpilda tikai Stnas balta
krasa; krasainas Stnas nav
paredzétas pildisanai — tas summas
aprékinas automatiski.

— NepiecieSamibas gadijuma
attiecigajas budzeta kategorijas
ievietojiet papildus Iinijas.

— lekopéjiet formulas pel€kajas
Sdnas. Kopé€jas summas katra
budzeta kategorija japarbauda ar1
manuali, lai izvairitos no
iespéjamam neprecizitatém.

— Vienibu skaitu un vienibas likme
janorada katrai komponentei.

— Vienibu likmém (unit rates),
izmaksam jablt noapalotam lidz
tuvakajam eiro centam, divi cipari
péc komata.




LITHUANIA

Annex |: Piemeri un kludas
q S BK 1 “Cilvekresursi”

This programme is funded
by the European Union

1. Human resources

1.1. Project manager (100%) Lead Beneficiary Per month 12 £ 500.00 € 6,000.

1.2. Financial manager (30%) Lead Beneficiary Per month 3 € 400.00 € 1,200.00

. . . Per month/per
1.3. Financial manager Beneficiary No 2 ) £ 3,000.00

1.4. Procurement specialist Lead Beneficiary Per hour 4

Per month/per

1.5. CneyManucT No 3aKkynkam Lead Beneficiary
day/per hour

1.6. Local coordinator Beneficiary No 2

. .. /
1.7. Project manager IBEHEfIEIﬂr‘f MNo 2 | dav/oer hour | 12 €4[}D.[}D' £ 4,800.00
— p.1.3: darbinieka iesaiste projekta nav noradita; izmaksas nav realistiskas un

lietderigas;

— p.1.5: informacija nav noradita angliski;
— p.1.7: atbalsta sanémé&jam Nr. 2 jaieplano “viet&jais koordinators”, ne “projekta
vaditajs”;

1.3, 1.5, 1.7: vieniba (per month, per day, per hour) nav izvéléta.
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2. Travel and accommodation
2.1. Travel (staff-3 persons, 5 partner meetings,

Lead Beneficiary

Annex |: Piemeri un kludas
BK 2 “Celojumu un izmitinasanas

Per event

ilzmaksas”

tickets Vilnius-Grodno

2.2. Travel (staff) (Lead Beneficiary) Per event/manth* € 20.00 £ 100.00
2.3. Rent of vehicles (Lead Beneficiary) Per day € 0.00

2.4, Per diems (staff-3 persons, 5 partner

2.5. Per diems (daily allowances, accommodation
and other subsistence costs related to missions)
(Staff)

Lead Beneficiary

(Beneficiary No 2)

Per person

Per person/day

€ 500.00

€ 100.00

— p.2.2: nav noradits: celojuma mérkis, braucéju skaits;
— p.2.5: nav noradits: cilvéku skaits, pasakuma veids,

ilgums;
— p.22-2.5: nav izvéléta vieniba (per event/month, per
person).




s BK 3 “Plegades, aréjie pakalpojumi un

2014-2020

{ Annex |: Piemeri un kludas

. . 9y
citas izmaksas
by the European Union

3. Supplies, external services and other costs

3.1. IT specialist (website development Beneficiary No 2 Per expert 1 £ 1,000.00 € 1,000.00
3.3. Project leaflets for opening conference Beneficiary 3 Per item 100 £5.00 £ 500.00
3.4. Publications, studies, research (specify) Lead Beneficiary Per item 3 €200.00 € 600.00

— p.3.2: nav aprakstits aréja eksperta veids;
— p.3.4: nav aprakstitas publukacijas, studijas




LATVIA

Annex |: Piemeri un kludas
s BK 4 “Darbi un ilgtermina ieguldijumi”

This programme is funded
by the European Union

|4. Works and long-term investments |

1.1. Renovation of walls in Lida museum hall (76 m?) Beneficiary No 3 Per work 1 £ 4,600.00 €4,6{}D.{}l}
4.2. Works (Infrastructure) (specify)

4.3.Purchase of vehicles (specify) [Lead Beneficiary) Per item =E 0.00
4.4, Multimedia projectors Beneficiary No 2 Per item 2 £ 800.00 £ 1,600.

4.5. Computer hardware/software (specify) Peritem 1 £ 10,000.00 £ 10,000.00

— p.4.2: nav aprakstits: darbi, to atraSanas vieta un
parametri;

— p.4.5: nav aprakstits: aprikojums un kur$ no atbalsta
sanémeéjiem to iegadasies.
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PPF Annex | (Table 2_Excel)

AMNNEX | TO THE GRANT APPLICATION FORM

Table 2 - Justification of Costs

lustification of costs

1. Human resources

1.1. Project manager, full time {100%), gross

Manager undertakes these functions: representing the project to the authorities - Zarasai District
Municipality, and other government institutions, organizing co-financial costs from municipality and
contractors' work. The project manager will supervise the implementation of the project and
eligibility of using funds, assess possible risks in implementation and undertake measures to handle
them. The calculation is based on the actual salary rate for this position in the organisation. Gross
earnings: 980,00 EUR x 12 months = 11760,00 EUR

2. Travel and accommodation

2.1. Rent of vehicles for camp in Anyksciai, LT

Travel to camp in Anyksciai, LT (70 persons), by rented bus, 300 km, Lead Beneficiary: Per event 1 x
850 EUR = 850 EUR R

3. Supplies, external services and other costs

.1. Costs of conferece in Rezekne, LV (hire of conference
all and equipment 1324 EUR; hosting (15 persons x 50

UR); board and coffee breaks for 2 days (100 persons x
5,20 EUR). (Applicant) Activity xx

m days conterence - 4

price of services includes: hire of conference hall and equipment (924,00 EUR), hosting (15 persons
¥ 60,00 EUR = 900,00 EUR), catering and coffee breaks (4 times x 100 persons x 6,30 EUR = 2520,00
EUR]). Price has been calculated according to the fees of company in Rezekne offering above
mentioned services. Per event 1 x 4744 EUR = 4744 EUR

— Siki aprakstiet un pamatojiet (kapec
nepiecieSams, uz ko balstiti aprékini) katras

budzeta linijas

lanotas izmaksas.




PPF Annex Il Aprikojuma un

{ blivdarbu detalizéts apraksts un
pamatojums
it e e | — Jaaizpilda, ja kopéja BK 4 «Darbi

un ilgtermina ieguldijumi» summa ir
vienada vai parsniedz EUR 50 000.

— Siki paskaidrojiet planotos
darbus un/vai aprikojumu, ka ari
pamatojiet to nepiecieSamibu
projekta.

— Var bt ieklautas izmaksas
tadiem darbiem, kas var bat
pabeigti projekta ietvaros.

— Planotajam izmaksam jaatbilst
pasreiz&jam tirgus cenam.
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Paldies par uzmanibu!

Jautajumi?




