<to be printed on Auditor‘s letterhead
>
European Neighbourhood Instrument 

Cross-Border Cooperation Programme

LATVIA-LITHUANIA-BELARUS 2014-2020

EXPENDITURE VERIFICATION REPORT
	1. 
Project No/ Grant Contract No
	

	2. 
Project title (hereinafter referred to ‘Project’)
	

	3. 
Implementation period of the Project
	dd/mm/yyyy – dd/mm/yyyy

	4. 
Beneficiary‘s name
	

	5. 
Project budget part under the responsibility of the Beneficiary, in EUR 
	

	6. 
Reporting period 
	dd/mm/yyyy – dd/mm/yyyy

	7. 
Amount of eligible expenditure certified as eligible in previous reporting periods for the Beneficiary, in EUR
	

	8. 
Date of submission of supporting documents for expenditure and activities for the part of the Progress/Final Report by Beneficiary to the auditor
	

	9. 
Amount of costs reported in the part of the Progress/Final Report by the Beneficiary, in EUR
	

	10. 
Amount of costs certified as eligible by the auditor in the part of the Progress/Final Report of the Beneficiary, in EUR
	

	11. 
Auditor‘s approval date
	


12. The expenditure verification (in case of Lithuanian and Belarusian beneficiaries) is performed on the basis of an agreed-upon procedures which are undertaken in accordance with: 

· the International Standard on Related Services 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by International Federation of Accountants (IFAC); and

· IFAC Code of Ethics for Professional Accountants, developed and issued by IFAC's International Ethics Standards Board for Accountants. 

or (in case of Latvian beneficiaries)
Expenditure verification is performed by the Ministry of Environmental Protection and Regional Development basing on procedures and standards laid down at national level taking account of international standards (expenditure verification procedures are performed on the basis of Regulation No. 124 adopted by the Cabinet of Ministers on 10 March 2015 “Procedures for Carrying Out the Financial Control of the Projects Funded by the Programmes of the Objective “European Territorial Cooperation” of the European Structural and Investment Funds)
13. We performed the expenditure verification for the total expenditure reported by the Beneficiary in its part of the Progress/Final Report for the Project financed by the European Neighbourhood Instrument Cross-Border Cooperation Programme Latvia-Lithuania-Belarus 2014-2020 (hereinafter referred to ‘Programme’) and the details of our factual findings which result from the procedures that we performed are the following:
	Procedures performed
	Yes/
No/

Not applicable
	Factual findings and information how it was verified

	Verification of expenditure incurred/paid and activities implemented by the Beneficiary:

	13.1. 
Eligible expenditure reported in the Progress/Final Report is verified according to the requirements set in the Grant Contract and in the Guidelines for Applicants and Beneficiaries, in particular: 
	
	

	13.1.1. 
costs were indicated in the approved project budget and directly linked to the project activities described in the approved Project Description;
	
	

	13.1.2. 
costs are incurred and paid during implementation period of the Project, with the exceptions mentioned in the point 6.2 (a) (ii), (iii) and (iv) of the Grant Contract and/ or sub-section 2.2.4 of the Guidelines for Applicants and Beneficiaries;
	
	

	13.1.3. 
costs were pertained to the beneficiary;
	
	

	13.1.4. 
costs are necessary for the Project implementation;
	
	

	13.1.5. 
costs are reasonable and justified;
	
	

	13.1.6. 
costs incurred and paid comply with the requirements of sound financial management, in particular regarding economy and efficiency;
	
	

	13.1.7. 
expenditure has been classified under the correct budget heading and/ or budget item;
	
	

	13.1.8. 
necessary amendments to the Project Description, including budget, were requested and approved by the Managing Authority (MA)/ Joint Technical Secretariat (JTS);
	
	

	13.1.9. 
monetary value of expenditure agrees with underlying documents and correct exchange rates are used;
	
	

	13.1.10. 
costs comply with Programme requirements and requirements set in other legal acts.
	
	

	Costs: 

	13.2. 
Beneficiary has accurate and regular accounting of Project costs:
	
	

	13.2.1. 
costs are determined according to the accounting standards and the usual cost accounting practices applicable to the Beneficiary;
	
	

	13.2.2. 
costs are being recorded separately in the accounting system of the Beneficiary
 using an appropriate accounting and double-entry book-keeping system:
	
	

	13.2.2.1. 
amount of total eligible expenditure recorded in the accounting system by the Beneficiary within reporting period;
	Indicate amount in EUR
_________
	

	13.2.2.2
. accumulated amount of total eligible expenditure recorded in the accounting system by the Beneficiary from the start date of the Project.
	Indicate amount in EUR

_________
	

	13.2.3. 
Project costs are identifiable and verifiable from accounting records and accounting system (invoices or other relevant documents are marked with Project No);
	
	

	13.2.4. 
costs reported are not claimed in this or any other EU co-financed programme or other donor programmes (to avoid double financing).
	
	

	13.3. 
Eligible expenditure reported in the Progress/ Final Report are duly and correctly documented:
	
	

	13.3.1. 
expenditure is supported by invoices or documents of equivalent probative value; 
	
	

	13.3.2. 
originals of expenditure supporting documents are kept according to the national requirements and requirements set in the Grant Contract;
	If answered „Yes“ the date of check-on-spot shall be indicated date____________
	

	13.3.3. 
originals of expenditure supporting documents are identical to the copies submitted together with the Project Progress/ Final Report;
	If answered „Yes“ the date of check-on-spot shall be indicated date____________
	

	13.3.4. 
on originals of expenditure supporting documents it is indicated that it is paid from Project funds.
	If answered „Yes“ the date of check-on-spot shall be indicated date____________

If during reporting period check-on-spot was not performed it shall be indicated how it was verified.
	

	13.4. 
Proofs of payments to staff members, for the works done, goods received and services rendered are verified.
	
	

	13.5. 
Proofs of work done, goods received and services rendered are examined and existence of assets verified with the expenditure supporting documents.
	If answered „Yes“ the date of check-on-spot shall be indicated date____________
	

	13.6. 
Programme rule of nationality were followed in procurement procedures. 

	If answered “N/a” the fact and information on project co-financing by EU member state public funds shall be checked by the auditor and provided in the field “Comments”
	

	13.7. 
Programme rule of origin were followed in procurement procedures where the amount of supplies (in supplies contracts and in works contracts that include supplies) purchased under a procurement contract is equal or above EUR 100 000. 

	If answered “N/a” the fact and information on project co-financing by EU member state public funds shall be checked by the auditor and provided in the field “Comments”
	

	13.8. 
It was verified that Project revenues generated by the Beneficiary in the context of implemented project or interests accrued from the pre-financing received from MA have been allocated to the Project, recorded in the accountancy system and reported in the Final Report.
	If answer is „YES“ the amount of revenues should be indicated in EUR_________
	

	13.9. 
It was verified that the Beneficiary is not allowed to recover the value added tax included in eligible expenditure according to the applicable regulations, rules and practices.
	If answered „YES“ the amount of value added tax which is included in the report shall be indicated in EUR____________
	

	13.10. 
It was verified that the Beneficiary from Belarus has not included income taxes in the eligible expenditure in the Progress/ Final Report according to the applicable regulations and rules.
	If answered „NO“ the amount of income taxes which is included in the report shall be indicated in EUR____________
	

	13.11
. It was verified that information on activities implemented corresponds to the financial information provided in the Progress/ Final report.
	
	

	13.12. 
It is checked that activities are implemented/ outputs are reached and supporting documents proving implementation of activities and reach of planned outputs are verified.
	
	

	13.13. 
Beneficiary performed the procurement according to the applicable national rules (Latvian and Lithuanian beneficiaries) or Programme procurement rules (Belarusian beneficiaries) and procurement is correctly documented, procurement principles and relevant procurement procedures were duly followed. 
	
	

	13.14. 
Beneficiary followed Programme information and visibility requirements

	If answered „Yes“ the date of check-on-spot shall be indicated date_____________

If during reporting period check-on-spot was not performed it shall be indicated how it was verified.
	

	13.15. 
Timesheets of project staff are duly filled in, signed and stamped (if relevant according national legislation).
	
	

	13.16
. Involvement of the project staff during reporting period:

	Position
	Tasks performed
	Total hours worked

	1.

	
	

	2.
	
	

	...
	
	

	13.17. 
Other issues and observations

	...
	
	


14. The following factual findings of non-conformity with the Programme and legal acts requirements were defined:

	No
	Specification of non-conformity, errors, irregularities
	Amount of non-eligible expenditure, in EUR
	Comments / Recommendations

	14.1
	14.1.1 
The breached national legal act and/ or Programme document (indicate the title and section/point):
_________________________________________ 
	
	

	
	14.1.2
. Reason of the non-conformity, irregularity:

_________________________________________ 
	
	

	
	14.1.3. 
Budget item in which the non-eligible expenditure declared in the Progress/ Final Report:
_________________________________________ 
	
	

	
	14.1.4. 
Project documents related to detected irregularity/non-conformity (supplies, services or work contract No and date, invoice date and No, payment date and payment document No):

_________________________________________ 
	
	

	14.2.

	... please add as much rows as needed
	...
	...


The 
total amount of ineligible expenditure amounts to ____________ EUR and has been removed from the total certified eligible expenditure.

15. 
During the reporting period the amount of EUR …. (in words … EUR) was suspended:

	Budget item No
	Description of Budget Item
	Suspended amount, EUR
	Reasons

	
	
	
	

	
	
	
	

	
	
	
	


16. 
On the basis of the verification performed I confirm that for the part of the Progress/ Final Report total eligible expenditure amounts to ___________EUR, (in words: __________ EUR), out of which:

________________ EUR, (in words_______________ EUR) were incurred during the current reporting period and (if applicable)
________________ EUR, (in words: ______________ EUR) of the amount suspended in the previous reporting period are being currently approved. 

17. 
I confirm that I (as well as company/institution I represent) meet at least one of the following requirements: 

· be a member of a national accounting or auditing body or institution which in turn is member of IFAC; 

· be a member of a national accounting or auditing body or institution. Where this organisation is not a member of IFAC, the auditor commit to undertake the work in accordance with IFAC standards and ethics; 

· be registered as a statutory auditor in the public register of a public oversight body in a Member State in accordance with the principles of public oversight set out in Directive 2006/43/EC of the European Parliament and of the Council
; 

· be registered as a statutory auditor in the public register of a public oversight body in a CBC partner country, provided this register is subject to principles of public oversight as set out in the legislation of the country concerned.
or (in case of Latvian beneficiary expenditure verification)

I confirm that I have necessary technical expertise in carrying out the expenditure verification procedures according the Regulation No. 124 adopted by the Cabinet of Ministers on 10 March 2015 “Procedures for Carrying Out the Financial Control of the Projects Funded by the Programmes of the Objective “European Territorial Cooperation” of the European Structural and Investment Funds).
18. 
I confirm that my verification of the Beneficiary’s expenditures was carried out precisely and objectively.
19. 
I confirm that expenditure verification procedures were carried out according to the requirements indicated in Guidelines for Applicants and Beneficiaries.
20. 
I hereby confirm that I (as well as company/institution I represent) am independent from the Project's activities and financial management and authorised to carry out the expenditure verification of the Project Beneficiary.
ANNEXED:
 Table of eligible expenditure prepared by Beneficiary according to the Detailed Project Budget and approved by auditor.

	Verification
 performed by:


	<position, name, surname, signature>

	Date


	

	Verification 
results approved by (if applicable)

	<position, name, surname, signature>

	Date

	

	Representative
 of the Beneficiary acquainted with the verification results

	<position, name, surname, signature>

	Date

	


� Except costs reported in the Budget Heading 5 “Preparation costs” as costs related to preparation of Grant Application Form and costs reported under the Budget Heading 7 “Indirect administrative costs” as costs related to indirect administration of the project.


� Directive 2006/43/EC of the European Parliament and of the Council of 17 May 2006 on statutory audits of annual accounts and consolidated accounts, amending Council Directives 78/660/EEC and 83/349/EEC and repealing Council Directive 84/253/EEC





��It is important not to forget to put the letterhead of the Auditor


�a) indicate project No (ENI-LLB-XX (submitted either 1-st Call for Proposals, 2-nd Call for Proposals or 3-rd Call for Proposals, therefore either number 1 or 2, or 3)-ZZZ (the number));


b) indicate Grant Contract No (can be found on the top of the 1-st page of the Grant Contract, e.g., 1S-XXX)


��indicate full title of the project in English (can be found on the top of the 1-st page and in the Article 1 “Purpose of the Grant Contract” of the Grant Contract).


��indicate implementation period of the project; the source – the reporting schedule (separate Annex to the letter regarding Submission of the signed Grant Contract) or Grant Contract itself.


��indicate the correct name of the Beneficiary (the name can be found in the Annex I (Project Description) of the Grant Contract Section No 3).


�indicate budget part planned for particular beneficiary, the source – the Section 10: Budget table 1 “Expected distribution per beneficiaries and cost categories” in the signed Project Description (Annex I to the Grant Contract).


��indicate reporting period; the source – the reporting schedule (separate Annex to the letter regarding Submission of the signed Grant Contract).


�indicate the amount of eligible expenditure certified as eligible in the previous reporting periods for the Beneficiary, in EUR; applicable for second and following reports. Please, pay attention that cumulative amounts should match the information, indicated in the previous approved reports.  


��indicate the date, when supporting documents were submitted to the auditor. It shall be noted, that the supporting documents shall be submitted to the auditor for the Progress Report – within 10 calendar days after the end date of the respective period; for Final Report – within 10 calendar days after the end date of the project (Table “Main Requirements for reporting” in the Guidelines for Applicants and Beneficiaries).


��indicate the amount of costs reported for particular beneficiary, in EUR.


�indicate the amount of costs certified as eligible by the auditor for particular beneficiary under the reporting period, in EUR.


��indicate the date of auditor’s approval 


�indicate/describe, if the costs were verified in accordance to the requirements set in the Grant Contract, Guidelines for Applicants and Beneficiaries, and its annexes and the Grant Contract.


Sources – Progress/Final report with supporting documents (proofs of payment, agreements, invoices or equivalent documents (waybills, acts of provided services, payrolls), etc.)), Grant Contract with its annexes (Project Description and budget).


��check, if the costs were indicated in the approved project budget (Annex of the Grant Contract) and are directly linked to project activities described in the approved Project Description (Section No 5).   


�check, if the costs were incurred and paid during implementation period of the project. The only exceptions (such as preparation costs) can be accepted if they are in compliance with Programme rules.


�check, if the costs were incurred and paid by the particular beneficiary, not any other separate, subordinate or any other organization, which is not the beneficiary in the project.


��check, if the costs were necessary for project implementation and are indicated in the approved project budget and are linked to project activities.


��check, if the costs are reasonable and justified in terms of compliance to planned project budget and activities; the expenditure must be substantiated by evidence and notably the supporting documents.


�a) regarding principle of economy: check if the following was observed – a resources needed for the achievement of action results were used in due time, in appropriate quantity and quality and at the best price in relation to the costs incurred and paid by the Lead Beneficiary and beneficiaries; 


b) regarding principle of efficiency: check if the best relationship between resources employed and results achieved in relation to the costs incurred and paid by the Lead Beneficiary and beneficiaries was ensured.


��check, if the costs are properly reported and classified under relevant budget heading and/or budget item (Annex of the Grant Contract) of the progress/final report.


��check, if there were requests for amendments actual for the particular Beneficiary, if there were any during the reporting period, were submitted to the responsible body (Joint Technical Secretariat (JTS) / the Managing Authority (MA)) and the approval was received. 


It shall be noted, that there are 3 categories of amendments, for more information, please, see relevant Section in the Guidelines for Applicants and Beneficiaries, the Grant Contract.


�a) check if information is in the tables, i.e., the cost reported in the financial part of the report shall comply with the supporting documents in relation to particular cost; 


b) this is actual only for the Beneficiaries from Belarus: check, if the correct exchange rate (InforEuro) � HYPERLINK "http://ec.europa.eu/budg/inforeuro/index" \l "!/currencies/BYN" �http://ec.europa.eu/budg/inforeuro/index#!/currencies/BYN�) was applied for the costs incurred and paid in other currency than euro in the month during which that expenditure was incurred (invoiced). (See relevant Section of “Guidelines for Applicants and Beneficiaries”).


�check, if the Programme rules were followed, as well check, if the costs are in line requirements set in other legal acts, for instance, if the costs are in line with national legislation, including procurement legislation (for LT, LV and BY – Annex II), labour legislation.


��check, if the costs were indicated in the Progress/Final report in accordance to the Programme requirements set in the Grant Contract, Guidelines for Applicants and Beneficiaries and in accordance to the national legislation, usual cost accounting practices of the Beneficiary.


Sources – Progress/Final report, accounting system (accounting registers, accounting policy), supporting documents (payment documents and supporting documents (agreements, invoices or equivalent documents (waybills, acts of provided services, payroll), etc.)), Grant Contract with its annexes (Project Description and budget).


��a) check, if expenditure for a selected item is recorded in the Beneficiary’s accounting system and it was recorded in accordance with the applicable accounting standards of the country where the beneficiary is established and the beneficiary’s usual cost accounting practices (accounting policies approved in the organization);


b) check, if the beneficiary has accurate and regular accounting of project costs according to the national legislation requirements;


c) check, if the beneficiary has book-keeping lists/overviews/estimates, i.e. list of all expenditures, for all transactions related to the project in compliance with national accounting rules.


It shall be noted, that in case of the Belarussian beneficiary the auditor checks conformity of the specific accounting of the international technical assistance to the national legislation acts.


�a) check if the accounting system of the beneficiary is based on double-entry book-keeping system and it is an integrated part of the beneficiary‘s regular book-keeping system or an adjunct to that system;


b) check if the beneficiary maintains either a separate accounting system or a suitable accounting code for all transactions relating to payments for project and accountancy of project costs;


��check, if all the expenditures related to the project are recorded in the accounting system of particular beneficiary within reporting period;


��check, if all the expenditures related to the project are recorded in the accounting system of particular beneficiary from the very beginning of the project (not earlier).


�check, if all recorded project expenditures / accounting transactions are identifiable and verifiable in accounting system, in particular:


a) each accounting transaction has project No in accounting system;


b) each invoice or other relevant documents are marked with project No.


�check, if the costs reported are not claimed in this or any other EU co-financed programme or other donor programmes. It shall be noted, that the costs declared by the Lead Beneficiary or beneficiary and already financed by the other the European Union budget are ineligible costs.


��It shall be noted, that in accordance to the relevant Section of the Guidelines for Applicants and Beneficiaries on-the-spot project verifications shall be provided at least once during project implementation period. If during reporting period check-on-spot was not performed by the auditor, it shall be indicated how the cost were verified, if check-on-spot was performed, the date of the check-on-spot shall be indicated. In both cases, this information shall be presented in the relevant points of the Expenditure Verification Report.


Sources – Progress/Final report, originals/copies of the supporting documents (payment documents and other supporting documents (agreements, invoices or equivalent documents (waybills, acts of provided services, payroll), etc.)), Grant Contract with its annexes (Project Description and budget) with amendments, if there were any.


�a) check, if the supporting documents for the costs incurred and paid are in place in the beneficiary’s organization;


b) check, if the expenditure is backed up by sufficient supporting documentation (e.g. payment documents, invoices or equavalent documents (waybills, acts of provided services, acceptance acts for works), agreements, orders, payrolls, etc.).


�a) check, if the originals of expenditure supporting documents are kept according to the national requirements and b) check, if the originals of expenditure supporting documents are kept according to the requirements set in the Grant Contract.


�check, if originals of expenditure supporting documents are completely the same as copies of the documents.


��check, if on the original invoices which are paid from the project budget and reported as project costs it is indicated, that invoice/equivalent document is issued in the frame of the implemented project. In case the invoice is partly paid from the project budget or only part of the amount reported as project costs – exact paid/reported amount from the project (EU funding and/or own co-financing of beneficiaries) should be indicated in the invoice/equivalent document.


�check, if documents confirming payments (e.g. extract from the bank statement, payment/cash orders) are in place in the beneficiary’s organization and correspond to the amounts, declared in the Progress/Final report.


Sources – Progress/Final report, originals/copies of the payment documents, Grant Contract with its annexes (Project Description and budget) and amendments, if there were any.


��a) check, if all the goods and services to be purchased within the project have been delivered/provided, the works to be accomplished have been done and/or the object is commissioned into exploitation. It shall be supported by the evidence of works done, goods received or services rendered;


 b)  the supporting documents related to the supplied goods, services, works done are in place in the beneficiary’s organization and correspond to the information, provided in the Progress/Final report. 


c) the existence of assets is verifiable.


Sources – Progress/Final report, originals/copies of the supporting documents, accounting registers, photos of the goods/objects/events with Programme information and visibility elements, Grant Contract with its annexes (Project Description and budget) and amendments, if there were any.


��a) check, if Programme rule of nationality was applicable for particular beneficiary. Particular information on indicated rules to be found in the  Article No 2 of the Annex II of the Guidelines for the Applicants and Beneficiaries; 


b) if the Programme rule of nationality is applicable for particular beneficiary, it shall be checked, if the rule of nationality was followed in procurement procedures.


Auditor shall not forget to check Progress/Final report, Procurement plan, procurement documentation, Grant Contract with its annexes (Project Description and budget) and amendments, if there were any as well.


��a) check, if Programme rule of origin was applicable for particular beneficiary.  Particular information on indicated rules to be found in the  Article No 2 of the Annex II of the Guidelines for the Applicants and Beneficiaries; 


b) if Programme rule of origin is applicable for particular beneficiary, it shall be checked if the rule of origin was followed in procurement procedures.


Auditor shall not forget to check Progress/Final report, Procurement plan, procurement documentation, Grant Contract with its annexes (Project Description and budget) and amendments, if there were any as well.


��check, if there are any project revenues generated by the beneficiary or interests accrued from the pre-financing received from the Managing Authority (hereinafter - MA). If there are revenues or interests, then to check, if they have been allocated to the project, recorded in the accountancy system. 


If there are any project revenues generated by the beneficiary or interests accrued from the pre-financing received from MA, than it shall be reported in the Final Report


Sources – bank statement and other supporting documents, accounting registers.


��check, if the beneficiary is allowed or is not allowed to recover the value added tax. 


If it is not allowed to recover the value added tax, the amount of value added tax is included in eligible expenditure according to the applicable regulations, rules and practices.


��check, if the beneficiary from Belarus has not included income taxes in the eligible expenditure in the Progress/Final Report according to the applicable regulations and rules. 


Sources – Progress/Final report, payment and other supporting documents (e.g. payroll), proved that income taxes were not included in the Progress/Final report.


��check and compare, if the information on the activities implemented during the reporting period (Part No 1 of the Progress/Final Report) is in line with costs incurred, paid and reported (parts No 5, 6, 7, 8 of the Progress/Final Report). 


Sources – Progress/Final report (Description and Financial parts), payment and other supporting documents.


�check, if the activities have been implemented, outputs reached/produced and are in place, as well all the supporting documents regarding activities implemented and outputs produced are in place in beneficiary’s organization.


Sources – Progress/Final report (Description and Financial parts), payment and other supporting documents.


�a) check, if the applicable procurement procedures were performed for acquisition of goods, services and works planned in the project by the respective beneficiary. 


b) check, if the procurement procedures applied by the particular beneficiary are in line with the Programme requirements, for Belarusian beneficiaries the Programme procurement rules set in the Annex II “Detailed rules on procurement” must be applied. For Latvian and Lithuanian beneficiaries applicable national rules shall be used. 


c) check, if the procurement is correctly documented and all the documentation related to the procurements performed is in place in beneficiary’s organization, as well check, if the relevant procedures were applied and followed.


Sources – Progress/Final report, Procurement plan, procurement documentation, Grant Contract with its annexes (Project Description and budget) and amendments, if there were any.


�a) check, if the applicable procurement procedures were performed for acquisition of goods, services and works planned in the project by the respective beneficiary. 


b) check, if the procurement procedures applied by the particular beneficiary are in line with the Programme requirements, for Belarusian beneficiaries the Programme procurement rules set in the Annex II “Detailed rules on procurement” must be applied. For Latvian and Lithuanian beneficiaries applicable national rules shall be used. 


c) check, if the procurement is correctly documented and all the documentation related to the procurements performed is in place in beneficiary’s organization, as well check, if the relevant procedures were applied and followed.


Sources – Progress/Final report, Procurement plan, procurement documentation, Grant Contract with its annexes (Project Description and budget) and amendments, if there were any.


��check, if the timesheets (template - Annex XII to the Guidelines for Applicants and Beneficiaries) for the staff employed in the project are in place in the organization and if the timesheets are duly filled in (detailed, clear activities are indicated), signed and stamped (if relevant according national legislation) and correspond to other documents in the organization regarding employment of staff and management of the timework. 


Sources – Progress/Final report, timesheets, salary payrolls, payment documents, labour agreement, job description, order/decision to employ a person to a position in the organisation, etc., Guidelines for Applicants and Beneficiaries, Grant Contract with its annexes (Project Description and budget) and amendments, if there were any.


�to present the information regarding staff employed in the project with indication of position according to planned in the project, tasks performed by each employee (the tasks shall not be limited to mentioning “project management” or “financial management”, or similar only, but shall provide more deep analysis of tasks related to the project performed within reporting period), as well total number of hours worked for the project shall be indicated. The information in the timesheets shall coincide with other documents in the organization regarding employment of staff.


�concrete activities from the Time Sheets should be indicated, not general information.


��indicate other information and other observations, which were not described under points above, however shall be included in the Expenditure Verification Report.


��indicate, the paragraphs, points from national law and/or Programme document (“Guidelines for Applicants and Beneficiaries”), which were not followed by particular beneficiary, if there are some of them during the reporting period.


��explain in details, why particular cost does not comply with national legal act and/or Programme requirements.


��indicate the budget item from the approved budget (Annex of the Grant Contract), where non-eligible expenditure declared in the report.


��list the documents in accordance to which the irregularity/non-conformity was detected.


��list all the factual findings of non-conformity with the Programme and legal acts requirements.


��indicate the amounts of ineligible expenditure in euro, which has been removed from the total certified eligible expenditure, if there were any.


�indicate the amount of suspended costs in euro during the reporting period. If there were no suspended costs, indicate “0 (zero)”.


If some costs were suspended, indicate: the budget item, the description of the budget item of which the costs were suspended, the amount, which was suspended and explain the reasons for suspension in details.


�indicate the total amount of eligible expenditure in euro, out of which the total amount of eligible expenditure in euro (indicate the amount) was incurred during the current reporting period and (if applicable) indicate the amount, which was suspended.


��select the relevant option for the audit company and delete not relevant one:


a) in case of Lithuanian and Belarussian audit company/institution, indicate:


“I confirm that I (as well as company/institution I represent) meet at least one of the following requirements: 


be a member of a national accounting or auditing body or institution which in turn is member of IFAC; 


be a member of a national accounting or auditing body or institution. Where this organisation is not a member of IFAC, the auditor commit to undertake the work in accordance with IFAC standards and ethics; 


be registered as a statutory auditor in the public register of a public oversight body in a Member State in accordance with the principles of public oversight set out in Directive 2006/43/EC of the European Parliament and of the Council;


be registered as a statutory auditor in the public register of a public oversight body in a CBC partner country, provided this register is subject to principles of public oversight as set out in the legislation of the country concerned”





b) in case of Latvian public officer, indicate:


„I confirm that I have necessary technical expertise in carrying out the expenditure verification procedures according the Regulation No. 124 adopted by the Cabinet of Ministers on 10 March 2015 “Procedures for Carrying Out the Financial Control of the Projects Funded by the Programmes of the Objective “European Territorial Cooperation” of the European Structural and Investment Funds)“.





��nothing to be added or to be deleted. No any modifications expected. To leave the statement as it is in the template.


��nothing to be added or to be deleted. No any modifications expected. To leave the statement as it is in the template.


��nothing to be added or to be deleted. No any modifications expected. To leave the statement as it is in the template.


��the Expenditure Verification Report shall contain Table of eligible expenditure prepared by the beneficiary according to the detailed project, signed and dated by particular beneficiary and approved by the auditor. The beneficiaries are advised to use the Progress/Final Report templates (Section 5 “Progress/Final Financial Report”, Section 8 “Detailed report of expenditure for each budget item and beneficiary”) and to attach prepared financial tables to the Expenditure Verification Report.


��indicate position, name, surname of the person, who performed the verification;


the report shall contain the signature of person, who performed the verification. No any modifications allowed. The proposed template must be used.


��indicate the date of signature.


��indicate the date of signature.


��indicate position, name, surname of the person, who approved the results of the verification (if applicable); 


the report shall contain the signature of person, who approved the verification. No other modifications allowed


�indicate the date of signature.


�indicate position, name, surname of representative of particular beneficiary;


the report shall be signed by the representative of the beneficiary. 


No any modifications allowed. The proposed template must be used.


��indicate the date of signature
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