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✓ Each project should have a non-commercial

nature: grants shall not have the purpose or

effect of producing a profit.

✓ Results have to be freely accessible to the wider

public.

✓ All the investments and other results are aimed

at public use.

✓ Any accrued interest (benefit) shall be:

1. reported

2. assigned

3. deducted (from the payment of the balance).

7.3 General Rules of Financial Matters



Receiving of the financing:

✓ Separate bank account/sub-account eligible (in Euro).

✓ Separate accounting system/suitable accounting code for all transactions.

✓ Indicate the project No on the original invoices/in the invoice it shall be

indicated that it is issued within the frame of the project.

✓ Book-keeping lists/ overviews/ estimates.

Expenditures to be:

• clearly identified

• verified

• managed

• monitored

Accurate and regular accounting of project costs!

7.3.4. Accountancy requirements



7.5.3. Expenditure verification

Selection of 
auditors

Aproval by MA 
(LT)

1st pre-financing 
payment

1st progress report 
(incl. Expenditure 

verification reports)

2nd pre-financing 
payment



Lists of auditors

Lithuanian auditors:

https://lar.lt/www/new/page.php?55

Russian auditors:

https://www.minfin.ru/ru/perfomance/audit/rees

tr_audit/

https://lar.lt/www/new/page.php?55
https://www.minfin.ru/ru/perfomance/audit/reestr_audit/


Step #1 All beneficiaries Step #2 Auditor Step #3 Lead Beneficiary

Each beneficiary is
separately responsible for
having its expenditure
validated by an auditor.

The auditor must verify
100 % of the expenditure.

Results of the verification
should be reflected in the
expenditure verification
report for each beneficiary
separately.

The Lead Beneficiary shall
collect all reports and
submit to the JTS.

Provide:
✓ original documents
✓ access to all

documents and
databases

✓ requested documents
and explanations.

Reports shall be drafted in
English.

Together with:
✓ draft of progress / final

report for the whole
project

✓ requests for payments.

7.5.3. Expenditure verification reports



7.5.3. Expenditure verification report (Annex IX)

http://www.eni-cbc.eu/lr/en/calls-for-proposals/1st-call-for-proposals-closed/guidelines-for-

applicants-and-beneficiaries/271

http://www.eni-cbc.eu/lr/en/calls-for-proposals/1st-call-for-proposals-closed/guidelines-for-applicants-and-beneficiaries/271


General principles for eligibility of costs

are supported by 

invoices or 

documents of 

equivalent 

probative value

Comply with:
✓ requirements of 

applicable tax and 

legislation on social 

security payments,
✓ rules of the 

communication and 

visibility;

✓ rules of nationality 

and origin;

✓ public procurement 

rules laid down in 

the section 7.4 of 

these Guidelines;

✓ applicable national 

regulations

necessary for 

the project 

implementation

they are incurred 

and paid during the 

implementation 

period of the 

project (exeption is 

made for final 

reports and 

preparation costs)

indicated in the 

project’s budget

are identifiable 

and verifiable,

recorded in the 

accounting 

records 

beneficiary

are reasonable, 

justified, and 

comply with the 

requirements of 

sound financial 

management, in 

particular regarding 

economy, 

efficiency and 

effectiveness

are not claimed in 

this or any other 

EU co-financed 

programme or 

other donor 

programmes

are proved by expenditure supporting 

documents

Guidelines, point 4.1 



Ineligible costs Guidelines, point 4.3 

duties, taxes 

and charges, 

including VAT

fines, financial 

penalties and 

expenses of the 

litigation

costs declared by the 

Lead Beneficiary or 

beneficiary and 

already financed from 

the EU budget

debts and debt 

service charges 

(interest);
provisions for 

losses or liabilities

purchases of 

land or buildings
currency 

exchange-rate 

losses 

loans to third 

parties
contribution in 

kind

costs related to the 

activities falling under the 

State aid rules
depreciation 

costs

costs of the subcontracting project 

beneficiaries or employees of the 

project beneficiary



BH 1 „Human resources“

Costs of the staff of the Lead Beneficiary and beneficiaries employed 
and/or assigned to the project. Planned and calculated for each staff 
member.

Costs normally borne by the Lead Beneficiary and beneficiaries.

Relate to actual gross salaries including social security charges 
and other remuneration-related costs.

Supported by timesheets.

Shall be paid regularly, periodically, at least once a month and in full 
acording to the time worked / labour contract.

Eligible 
costs



Bonus payments, additional 
health insurance 

Severence pays

Additional pay for overtime work

Salary for work on weekends or 
national public holidays

Volunteers work

BH 1 Human resources

Ineligible costs



Staff costs calculation

# 1 

✓Full-time 
assignment 
of existing 
position;

✓100 proc. / 
full position

✓Exeptional 
cases. 

# 2

✓Part-time 
assignment of 
the existing 
position

✓On a fixed 
percentage of 
time per month

✓50 proc., 25 
proc., etc.

✓In the budget –
full months

# 3

✓Part-time 
assignment of 
the existing 
position

✓On the flexible 
number of 
hours per 
month

✓400 hrs., 800 
hrs., etc.

# 4

✓Newly employed 
only during the 
implementation 
period of the 
project

✓Full-time or part-
time

✓100 proc. arba 
50 proc., 25 
proc., etc.



Timesheets (Annex XI)
http://www.eni-cbc.eu/lr/en/calls-for-proposals/1st-call-for-proposals-closed/guidelines-for-

applicants-and-beneficiaries/271

http://www.eni-cbc.eu/lr/en/calls-for-proposals/1st-call-for-proposals-closed/guidelines-for-applicants-and-beneficiaries/271


Timesheets

• Programe‘s approved form

• Filled in by each staff member (BH1) for each calendar month

• Filled in in English or national language

• Indicated worked hours

• Described tasks of the worked day

• Signed by the employee

• Signed  / approved by the supervisor

• To be in line with other internal documents (“darbo laiko

apskaitos žiniaraštis (tabelis)” / “табель учета рабочего

времени”)

• Submitted to the auditors



Annex I DETAILED RULES ON ELIGIBILITY OF EXPENDITURE: MAIN PRINCIPLES



BH 2 Travel and accommodation 

Travel costs and subsistence costs, including visas, insurance, local 
transport, accommodation and daily allowence of staff (BH 1) taking 
part in the project.

Travel costs, including visas, insurance and accommodation for 
participants (if duly justified and planned in the budget). 

Real costs, not maximum allowed rates, based on documents

Do not exceed the costs normally paid by the beneficiaries 
according to their rules and regulations and the rates published by 
the EC at the time of the travel. 

National limits shall be observed.

Eligible costs



Employees travel from 
home to office.

Of participants, if their 
participation is not justified.

Costs, exceeding national 
and / or EC limits.

Travel and accommodation 
costs of external experts.

BH 2 Travel and accommodation 

Ineligible 
costs



Calculation of subsistence costs

Accommodation costs

+
Local travel costs (taxi, bus)

+
Daily allowence

Number of per diems 

(overnigh stays)

X
EC per diems rate

≤

Example:

Accommodation costs: 2 nights x 50 EUR, 

in total 100 EUR

Daily allowence, 3 days, 60 EUR x 3, in 

total 180 EUR

Local transport 15 EUR

In total 295,00 EUR

Per diems rate in Russia 251 EUR

2 nights x 251 EUR = 502 EUR

295,00 EUR ≤ 502 EUR

Per diems rate in Lithuania 183 

EUR

2 nights x 183 EUR = 366 EUR

295,00 EUR ≤ 366 EUR

https://ec.europa.eu/europeaid/work/procedures/implementation/per_diems/index_en.htm_en

https://ec.europa.eu/europeaid/work/procedures/implementation/per_diems/index_en.htm_en


Supporting documents

Order regarding 

business trip
Invitation

Agenda or programme 

of the event

Participants‘ list

Photos

Advance calculations

including supporting

documents (tickets,

boarding cards,

invoices, etc.)

Payment documents

Report on mileage / 

petrol 

Business trip report

BH 2 Travel and accommodation 



BH 3Supplies, external services and other costs

External experts (service contracts)

Supplies (short-term assets)

Other costs: bank costs, expenditure evaluation (audit),
catering, articles, transportation, technical supervision,
project administration, translation.

Contracts (supplies, services) concluded after public
procurement procedures.

Eligible 

costs



Services purchased from from staff 
member of its own organisation or 

other beneficiary‘s organisation 

Services purchased from its own 
organisation or other beneficiary 

(legal body 

It is not allowed to fully subcontract 
project administration service 

providers.

Local office costs

Ineligible costs

BH 3 Supplies, external services and other costs



BH 4 Works and long-term investments

Eligible 

costs

Costs of works related to construction, renovation, reconstruction,
modernisation.

Installation of infrastructure and purchase of equipment. 

Other long-term investments, including IT, according to the
accountancy policy of the organisation.

It shall be commissioned into exploitation according to the 
national legislation, if required by the national legislation.

Costs of regular warranty and/or after-sales service for the 
purchased equipment and works shall be included into the 
price of the respective equipment and works.

Equipment and infrastructure financed by the project shall be 
kept and used by a respective beneficiary for at least 5 years 
after reception of the balance payment from the Programme.



Purchased from its own organisation or other 
beneficiary (legal body) or employee, or 
company owned by the employee of the 

beneficiary‘s organisation

If the purpose and ownership of the 
infrastructure is changed withing 5 years, 

grant shall be repaid.

Additional, commercial warranty and after-

sales service are not supported.

Ineligible costs

BH 4 Works and long-term investments



BH 5 Preparation costs

General rules:

• costs are incurred and paid after the publication of the 1st Call for Proposals (after the 

10th of January 2018) and until submission of the application (the 10th of April 2018);

• costs are limited to travel and subsistence costs of staff employed by the beneficiaries;

• costs shall not exceed the maximum amount fixed at the Programme level – in total 

EUR 2 000 per project;

• costs for preparation of strong partnerships will be reimbursed in the first progress 

report.



7 BH Indirect administrative costs

General requirements:

✓ Are related to the office running for the purposes of the project (e.g.,

consumables, the rent of office, the electricity, the heating, the cleaning,

the phone, post services, etc.).

✓ Are calculated as a flat rate up to 7 % of the Budget Heading 1 of the

respective beneficiary.

✓ Calculation methodology shall be described in table 9.2. or provided

during contracting phase.

✓ The final amount of indirect administrative costs can be less than

indicated in the project budget if planned direct eligible costs under the

BH1 will not be absorbed in full.

✓ Change of the percentage – is a substantial amendment.
✓ Accountancy note for each project month.



Financial Reporting

5. Progress / Final Financial Report 

6. Financial Summary by Each 
Beneficiary and Budget Heading

7. Sources of Funding

8. Detailed Report of Expenditure for 
Each Budget Item and Beneficiary

9. Expenditure outside the 
Programme area



Supporting documents to the report

1. Expenditure verification reports for each beneficiary 1 original

2. Request for further / balance payment 1 original

3.
Economic classification form of requested amount for LT
beneficiaries

1 original

4.
Economic classification form of reported expenditure for
LT beneficiaries

1 original



Project budget 

(Annex II of the 

Grant Contract)

All introduced 

amendments 

Expenditure of the 

reporting period

Accumulated 

expenditure of 

previuos reporting 

periods Expenditure 

of the next 

reporting 

period

5. Progress / Final Financial 
Report 



Budget Transfers Table

Formulas are 

already introduced!



Approved budget 

(Annex II of GC)

Expenditure for the 

reporting period

Modifications to the 

Project budget 

between 

beneficiaries.

6. Financial Summary by 
Each Beneficiary and 

Budget Heading



7. Sources of Funding

Contracted co-

financing according 

to the sources

Reported during the 

reporting period

Accumulated co-

financing  during 

the reporting period

Forecast for next 

reporting period



8. Detailed Report of 
Expenditure for Each Budget 
Item and Beneficiary

Indicate which 

beneficiary incurred 

costs

Costs in national 

currency, exchange 

rate and total eligible 

amount

No of budget item, 

document No and issue 

date, name of service 

provider and its registration 

date, method of payment



The expenditure in national currency (other than Euro) must be 
converted with an accuracy of four digits after comma.

The currency exchange losses are not eligible costs to be 
declared in the reports.

7.3.4. Reporting expenditure in Rubles

Example:

Cost of purchased equipment: 1 000 000 RUB
Monthly accounting exchange rate: October 2019

1 EUR = 70,3733 RUB
1 000 000 RUB / 70,3733 RUB = 14 209,9347337 EUR = >           

14 209,93 EUR in the 
report.



7.3.4. Exchange rates
http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/index_en.cfm

http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/index_en.cfm


9. Expenditure outside 
the Programme area

Shall be filled in 

if there were 

expenditures 

incurred outside 

the Programme 

area



projects with an implementation period of more than 12 months.

*Will be paid in full if actually incurred
expenditures ⩾ 70% of previous payment
(and 100 % of any previous payments)

pre-financing Balance payment*
within 30 

calendar days

Balance payment amount 
depends on the real eligible 
costs and percentage fixed 

in the Grant Contract!

Payment option 2

30%
up to 

25%
up to 

25%
20% 
or less

Further pre-financing
to cover 80 % of needs for each 6 months (next
reporting period) and not exceeding 25% of
funding
✓ within 30 calendar days
✓ total sum of pre-financing may not exceed 80 %



Request for Payment

Requested amount in 

numbers and words

Stamp

Signature



Further pre-financing to cover 
80 % of needs for the next period



Filling in of economic classification forms



Economic clasfication forms

Forms can be found at: http://www.eni-cbc.eu/lr/lt/programa/dokumentai/69/act17

1 priedas. 2014–2020 m. europos 

kaimynystės priemonės Lietuvos ir Rusijos 

Federacijos bendradarbiavimo per sieną 

programos lietuvos paramos gavėjo 

prašomų išmokėti paramos lėšų 

paskirstymas pagal ekonominę klasifikaciją

2 priedas. 2014–2020 m. europos 

kaimynystės priemonės Lietuvos ir Rusijos 

Federacijos bendradarbiavimo per sieną 

programos lietuvos paramos gavėjo 

projekto išlaidų paskirstymo pagal 

ekonominę klasifikaciją ataskaita

http://www.eni-cbc.eu/lr/lt/programa/dokumentai/69/act17


The request for EU funds by the Lithuanian beneficiary shall be submitted to the JTS as
originals (signed by the project manager and financial manager) via the Lead Beneficiary.

Requesting EU funds



The report on expenditure from the received EU funds by the Lithuanian beneficiary shall be
submitted to the JTS as originals (signed by the project manager and financial manager) via the
Lead Beneficiary.

Reporting EU funds 



Defining economic sector

Check which sector your organisation belongs on the website of the 

Statistics department at http://www2.stat.gov.lt:8777/imones/sektor.html

Search of economic sector

http://www2.stat.gov.lt:8777/imones/sektor.html


Defining economic sector

If code – 1311

to select

Valdžios sektoriaus 

subjektas / 

Governmental 

entity

Savivaldybė / 

Municipality

Ne valdžios 

sektoriaus 

subjektas / Subject 

of the non-

governmental 

sector

If code – 1313

to select

If not available in 

the list

to select



Governmental entity

Costs
Long-term material 

and imaterial assets

Amounts, EUR



Requested amounts

EU funds as foreseen in the 

Project budget

Funds requested by the 

Beneficiary

Amount from 

the Request for 

Payment

Amount 

requested by 

the Lithuanian 

beneficiary



Report on expenditure

Įtraukiamos ir skirstomos visos Lietuvos paramos 

gavėjo gautos Europos Sąjungos lėšos, kurios 

nebuvo deklaruotos ir patvirtintos auditoriaus iki 

šios išlaidų paskirstymo ataskaitos pateikimo 

dienos. /  All EU funds, which were not declared 

and certified by the auditor before current report 

shall be included and clasified.

EU funds incurred, paid and declared in 

the report.

Amount from 

Request for 

Payment

EU funds 

declared in the 

report



Questions & Answers Session

Thank you!


