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Content of a report
1. Implementation of activities per reporting period.

2. Logical framework.

3. Timetable.

4. Information on public procurement procedures.

5. Progress financial report.

6. Financial summary by each beneficiary and budget heading.

7. Sources of funding.

8. Detailed report of expenditure for each budget item and 
beneficiary.

9. Expenditure outside the Programme area.

10. Annexes.

Finansinė 
ataskaitos 

dalis



FINANCIAL REPORTING
8. Detailed Report of Expenditure for Each 
Budget Item and Beneficiary

5. Progress / Final Financial Report

6. Financial Summary by Each Beneficiary
and Budget Heading

7. Sources of Funding

9. Expenditure outside the Programme area



8. DETAILED REPORT OF EXPENDITURE FOR EACH BUDGET ITEM AND BENEFICIARY

No No of the 
budget 
item

Name of the product / 
service / work element/ 
expenditure

Document 
No

Date when the 
document was 
issued 

Name of the 
supplier/service 
provider

Registration/ 
identity No of 
the supplier / 
organisation

Date when the 
document was 
paid 

Form of 
payment: 
(R-
Remittance)
(C-Cash) 

Total eligible 
amount in 
national currency

Exchange 
rate**

Total eligible 
amount in EUR

Lead 
Beneficiary / 
Beneficiaries 

1 2 3 4 5 6 7 8 9 10 11 12 13
1 0.00
2 0.00
3 0.00
4 0.00
5 0.00
6 0.00
7 0.00
8 0.00
9 0.00
10 0.00
11 0.00
12 0.00
13 0.00
14 0.00
15 0.00
16 0.00
17 0.00
18 0.00
19* 0.00

0.00 0.00



The expenditure in national currency (other than Euro) must be 
converted with an accuracy of four digits after comma.

The currency exchange losses are not eligible costs to be 
declared in the reports.

Reporting expenditure in Rubles

Example:
Cost of purchased equipment: 1 000 000 RUB
Monthly accounting exchange rate: November 2020
1 EUR = 93,0481 RUB
1 000 000 RUB / 93,0481 RUB = 10 747,1297103EUR = >           

10 747,12 EUR in the report.



Exchange rates
http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/index_en.cfm



5. PROGRESS FINANCIAL REPORT

EXPENDITURE Lead Beneficiary /
No of Beneficiary

Original budget Allowed reallocations Expenditure incurred in reporting period Accumulated expenditure 
including previous reporting 

periods (in EUR)**

Balance (from project start 
including current report), in 

EUR

Next reporting period Balance (from project start 
including current report and 

forecast) (in EUR)

Unit* No of units Unit rate 
(in EUR)

Costs 
(in EUR)

No of units Unit rate 
(in EUR)

Costs 
(in EUR)

No of units Unit rate
(in EUR)

Costs 
(in EUR)

1. Human Resources

1.1. Project manager Per month/ per day/ per hour € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

1.2. Financial manager Per month/ per day/ per hour € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

1.3. Local coordinator Per month/ per day/ per hour € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

1.4. Local accountant Per month/ per day/ per hour € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

1.4. Other (specify) - add as many rows as you need Per month/ per day/ per hour € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

Subtotal Human Resources € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

2. Travel and accommodation

2.1. Travel (staff) Per travel € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

2.2. Rent of vehicles Per month/ day € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

2.3. Per diem (daily allowances, accommodation and other subsistence costs 
related to missions) (staff) Per person/ day € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

2.4. Travel  (participants) Per travel € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

2.5. Per diems (accomodation and other subsistence costs related to the 
events) (participants) Per person/ day € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

2.6. Other (specify) - add as many rows as you need Per person/ day € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

Subtotal Travel and accommodation € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3. Supplies, external services and other costs

3.1. External experts - add as many rows as you need Per expert € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.2. Publications, studies, research (specify) Per item € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.3. Expenditure verification (audit) Per service € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.4. Translation, interpreters Per page/ service € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.5. Financial services Per service € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.6. Conferences/seminars Per event € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.7. Communication activities Per activity € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.8. Consumables Per event € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.9. Supplies and inventory Per item/ per project € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.10. Supervision of works (specify) Per service € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3.11. Other (please specify) - add as many rows as you need € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

Subtotal Supplies, external services and other costs € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

4. Works and long-term investments

4.1. Works (Infrastructure) (specify) Per work € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

4.2. Purchase of vehicles (specify) Per item € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

4.3. Computer hardware/software (specify) Per item € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

4.4. Furniture (specify) Per item € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

4.5. Machines, tools, spare parts/equipment (specify) Per item € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

4.6. Other investments (specify) - add as many rows as you need Per item/work € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

Subtotal Works and long-term investments € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

5. Preparation costs***

5.1. Travel and subsistence costs € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

Subtotal  Preparation costs € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

6.  Subtotal direct eligible costs of the project (1-5) 0.00 € 0.00 € € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

7.  Indirect administrative costs (maximum 7% of BH 1 "Human 
Resources".) € 0.00 € 0.00 € 0.00 € 0.00

8. Total eligible costs (6+7) € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00 € 0.00







6. FINANCIAL SUMMARY BY EACH BENEFICIARY AND BUDGET HEADING

Contracted budget by beneficiaries

Beneficiary

Budget heading

Lead 
Beneficiary

Beneficiary 
No 2

Beneficiary 
No 3

Beneficiary 
No 4 Total 

Region (core, adjoining region)

1. Human resources € 0.00

2. Travel and accommodation € 0.00

3. Supplies, external services and other costs
€ 0.00

4. Works and long-term investments
€ 0.00

5. Preparation costs € 0.00

6. Total direct eligible costs of the project (1+5)
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

7. Indirect administrative costs 
€ 0.00

Total eligible costs (6+7)
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

Expenditure incurred during previous reporting period (-s)*

1. Human resources € 0.00

2. Travel and accommodation € 0.00

3. Supplies, external services and other costs
€ 0.00

4. Works and long-term investments
€ 0.00

5. Preparation costs € 0.00

6. Total direct eligible costs of the project (1+5)
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

7. Indirect administrative costs 
€ 0.00

Total eligible costs (6+7)
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

Expenditure incurred during  reporting period

1. Human resources € 0.00

2. Travel and accommodation € 0.00

3. Supplies, external services and other costs
€ 0.00

4. Works and long-term investments
€ 0.00

5. Preparation costs € 0.00

6. Total direct eligible costs of the project (1+5)
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

7. Indirect administrative costs 
€ 0.00

Total eligible costs (6+7)
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

Balance after reporting period

1. Human resources € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

2. Travel and accommodation € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

3. Supplies, external services and other costs
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

4. Works and long-term investments
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

5. Preparation costs € 0.00 € 0.00 € 0.00 € 0.00 € 0.00

6. Total direct eligible costs of the project (1+5)
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

7. Indirect administrative costs 
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00

Total eligible costs (6+7)
€ 0.00 € 0.00 € 0.00 € 0.00 € 0.00







7. SOURCES OF FUNDING

Source of Funding Planned / contracted 
(in EUR) 

Reported 
(in EUR) Percentage (%)

Accumulated co-
financing in previous 
reporting period(s) 

(in EUR)*

Percentage 
(%)

Forecast for next 
reporting period 

(in EUR)

PROGRAMME FUNDING (GRANT AMOUNT) #DIV/0! #DIV/0!

TOTAL CO-FINANCING BY THE BENEFICIARIES
€                      - €                      -

#DIV/0!
€                      -

#DIV/0!
€                  -

Co-financing by Lead Beneficiary: €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -

state budget #DIV/0! #DIV/0!

regional authority budget #DIV/0! #DIV/0!

municipal budget #DIV/0! #DIV/0!

other (specify) #DIV/0! #DIV/0!

Co-financing by Beneficiary No 2 €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -

state budget #DIV/0! #DIV/0!

regional authority budget #DIV/0! #DIV/0!

municipal budget #DIV/0! #DIV/0!

other (specify) #DIV/0! #DIV/0!

Co-financing by Beneficiary No 3 €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -

state budget #DIV/0! #DIV/0!

regional authority budget #DIV/0! #DIV/0!

municipal budget #DIV/0! #DIV/0!

other (specify) #DIV/0! #DIV/0!

Co-financing by Beneficiary No 4 €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -

state budget #DIV/0! #DIV/0!

regional authority budget #DIV/0! #DIV/0!

municipal budget #DIV/0! #DIV/0!

other (specify) #DIV/0! #DIV/0!

TOTAL PROJECT FUNDING €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -





Practical example



Filling-in the financial part of the
project progress report:

FP_Presentation-
by_example_reporting_financial-

part.xlsx



Supporting documents to the 
financial part of the report

1. Expenditure verification reports for each beneficiary 1 original

2. Request for further / balance payment 1 original

3. Economic classification form of requested amount for
LT beneficiaries

1 original

4. Economic classification form of reported expenditure
for LT beneficiaries

1 original



Expenditure verification reports



Expenditure verification report (Annex IX)
http://eni-cbc.eu/lr/en/calls-for-proposals/2nd-call-for-proposals-
closed/guidelines-for-applicants-and-beneficiaries/436



Step #1 All beneficiaries Step #2 Auditor Step #3 Lead Beneficiary

Each beneficiary is
separately responsible for
having its expenditure
validated by an auditor.

Beneficiaries to the auditor
provide:
̶ original documents
̶ access to all documents

and databases
̶ requested documents

and explanations.

The auditor must verify
100 % of the expenditure.

Results of the verification
should be reflected in the
expenditure verification
report for each beneficiary
separately.

Reports shall be drafted in
English using the template
(Annex IX).

Due to Covid-19 situation:
̶ The Lead Beneficiary shall

collect all reports and
submit to the JTS with the
report via e-means;

̶ Russian beneficiaries shall
bring documents to the BO
in Kaliningrad;

̶ Lithuanian beneficiaries
shall send documents to the
JTS in Vilnius.

̶ !!! Cover letter

Preparation and submission of the expenditure 
verification reports



Request for further / balance payment



Request for Payment (Annex X)

STAMP!!!

AMOUNT IN 
NUMBERS AND 

WORDS!!!



projects with an implementation period of more than 12 months.

*Will be paid in full if actually incurred
expenditures 70% of previous payment
(and 100 % of any previous payments)

pre-financing Balance payment*
within 30 

calendar days

Balance payment amount 
depends on the real eligible 
costs and percentage fixed 

in the Grant Contract!

Payment option 2

30%
up to 

25%
up to 

25% 20% 
or less

Further pre-financing
to cover 80 % of needs for each 6 months (next
reporting period) and not exceeding 25% of
funding
 within 30 calendar days
 total sum of pre-financing may not exceed 80 %



Further pre-financing to cover up to 
80 % of needs for the next period



Further pre-financing to cover up to 
80 % of needs for the next period

7. SOURCES OF FUNDING

Source of Funding
Planned / 
contracted 

(in EUR) 

Reported 
(in EUR)

Percentage 
(%)

Accumulated co-
financing in 

previous reporting 
period(s) (in EUR)*

Percentage 
(%)

Forecast for next 
reporting period 

(in EUR)

PROGRAMME FUNDING (GRANT AMOUNT) #DIV/0! #DIV/0!

TOTAL CO-FINANCING BY THE 
BENEFICIARIES €                      - €                      -

#DIV/0!
€                      -

#DIV/0!
€                  -

Co-financing by Lead Beneficiary: €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -
state budget #DIV/0! #DIV/0!
regional authority budget #DIV/0! #DIV/0!
municipal budget #DIV/0! #DIV/0!
other (specify) #DIV/0! #DIV/0!
Co-financing by Beneficiary No 2 €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -
state budget #DIV/0! #DIV/0!
regional authority budget #DIV/0! #DIV/0!
municipal budget #DIV/0! #DIV/0!
other (specify) #DIV/0! #DIV/0!
Co-financing by Beneficiary No 3 €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -
state budget #DIV/0! #DIV/0!
regional authority budget #DIV/0! #DIV/0!
municipal budget #DIV/0! #DIV/0!
other (specify) #DIV/0! #DIV/0!
Co-financing by Beneficiary No 4 €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -
state budget #DIV/0! #DIV/0!
regional authority budget #DIV/0! #DIV/0!
municipal budget #DIV/0! #DIV/0!
other (specify) #DIV/0! #DIV/0!
TOTAL PROJECT FUNDING €                      - €                      - #DIV/0! €                      - #DIV/0! €                  -



Filling in of economic classification forms



Economic classification forms
Forms can be found at: http://www.eni-cbc.eu/lr/lt/programa/dokumentai/69/act17

1 priedas. 2014–2020 m. Europos
kaimynystės priemonės Lietuvos ir Rusijos 
Federacijos bendradarbiavimo per sieną 
programos Lietuvos paramos gavėjo 
prašomų išmokėti paramos lėšų 
paskirstymas pagal ekonominę klasifikaciją

2 priedas. 2014–2020 m. Europos
kaimynystės priemonės Lietuvos ir Rusijos 
Federacijos bendradarbiavimo per sieną 
programos Lietuvos paramos gavėjo 
projekto išlaidų paskirstymo pagal 
ekonominę klasifikaciją ataskaita



The request for EU funds and the report on expenditure from the received EU funds 
by the Lithuanian beneficiary shall be submitted to the JTS as originals

(signed by the project manager and financial manager).

Submission of forms of economic classification



Defining economic sector

Check which sector your organisation belongs on 
the website of the Statistics department at 

http://www2.stat.gov.lt:8777/imones/sektor.html

Search of economic sector



Filling-in the forms

Costs
Long-term material 
and imaterial assets

Amounts, EUR



Requested amounts

EU funds as foreseen in the 
Project budget

Funds requested by the 
Beneficiary

Amount from 
the Request for 

Payment

Amount 
requested by 
the Lithuanian 

beneficiary



Report on expenditure

Patirtos, apmokėtos ir 
deklaruotos ataskaitoje ES lėšos / 

EU funds incurred, paid and 
declared in the report

Įtraukiamos ir skirstomos visos Lietuvos 
paramos gavėjo gautos Europos Sąjungos 

lėšos, kurios nebuvo deklaruotos ir 
patvirtintos auditoriaus iki šios išlaidų 

paskirstymo ataskaitos pateikimo dienos. /    
All EU funds, which were not declared and 
certified by the auditor before current report 

shall be included and classified.



Technical issues

 Report, Expenditure Verification Report, Request for Payment 
have to be in English.

 Other supporting documents can be in LT or RU languages. 
 Report has to be signed by Head of LB (or authorised person) +

by chief accountant (financial forms) + dated + stamped.
 Report has to be bound and submitted with a cover letter + 1

original + 1 electronic version.
 Supporting documents have to be grouped according to the

activities.



Annexes to the report



Recommendations

 Follow instructions for completing a report form.

 Duly justify any deviation from the plan.

 Approve that copies are true.

 Follow deadlines.

 Communicate with JTS.



Questions & Answers Session

Thank you!


